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Introduction

This version (2018-19) of the Statement applies only to the Final Years of the undergraduate LL.B. (Hons.) Programme, and the LL.B. with Year Abroad Programme . As each of the York LL.B.s is a Qualifying Law Degree, the assessment strategy set out in this Statement also complies with the requirements of the Solicitor’s Regulatory Authority and the Bar Standards Board.
The Statement shows how the University’s assessment policies and procedures are operated by York Law School in the above contexts.
This Statement only applies to modules that are delivered by the York Law School and assessed by its Board of Studies.  Some elective modules and interdisciplinary optional modules – particularly within the Law and Society Stream - may be delivered by other departments within the university, and in such cases, will be assessed by the Board of Studies of the relevant department in accordance with their assessment policies.  The module description for all such modules will clearly state by which department they will be assessed.  In the case of the LL.B. with Year Abroad, modules taken in the year abroad at the host university will be assessed in accordance with that university’s practices and procedures.
The University ordinances and regulations can be found here:
http://www.york.ac.uk/about/organisation/governance/governance-documents/ordinances-and-regulations/.
The University’s Guide to Assessment, Standards, Marking and Feedback (2019-20) can be found here:

http://www.york.ac.uk/about/departments/support-and-admin/registry-services/guide/.  All of the assessment procedures and policies of YLS are subject to the University’s ordinances and regulations, and to the University’s Guide to Assessment, Standards, Marking and Feedback (edition applicable to the year in question).
1. General principles of assessment

1.1. Key terms and concepts

Assessment

Assessment measures how well an individual student has achieved a particular set of learning objectives, both in terms of their substantive knowledge and in terms of the skills they are able to deploy.  Assessment is carried out at three levels, namely, the level of the programme, of each stage within the programme, and of individual modules. The purpose of assessment may be diagnostic, formative or summative.  

Diagnostic assessment is intended to provide a general indication of the extent to which a student is prepared for the tasks they are expected to undertake at their present level, in terms of having acquired the substantive knowledge and specific skills that they require. The aim of diagnostic assessment is to identify further work in terms of acquiring any further substantive knowledge or skills in order to address any problems identified.  

Formative assessment provides learners with feedback on their progress and learning, and in particular on the extent to which they have achieved the learning outcomes of all or part of an individual module or a set of modules.  Its aim is to inform their future development and progress, and provide them with a sense of their probable performance in summative assessment.  

Summative assessment measures the extent to which an individual student has achieved, or failed to achieve, the intended learning outcomes of an individual module or a part thereof, and of the programme as a whole.  

Only summative assessment forms the basis of a student’s grade in an individual module and of the final degree class they attain.  Neither diagnostic nor formative assessment contributes to a student’s grade for an individual module or their overall degree classification. Summative assessment, however, frequently also involves elements of diagnostic and formative assessment, through the provision of feedback to students.

Programme  

A programme is a defined course of studies leading up to the award of a particular qualification.  The programmes to which this policy applies are:

(i) 
A full-time three year undergraduate honours programme, earned after completing 360 credits worth of study, and leading to the award of the degree of LL.B. (Hons.);

(ii) A full-time four year undergraduate honours programme, earned after completing 360 credits worth of study at York and successful completion of a year abroad, and leading to the award of the degree of LL.B. with Year Abroad (Hons.);

(iii) A full-time two year graduate entry honours programme, earned after completing 240 credits worth of study, and leading to the award of the degree of LL.B. (Hons.) (Senior Status)
Modules  

The programme consists of a set of modules.  Each module represents a coherent, closely-linked block of learning.  Put together, the modules that form part of a programme deliver the substantive knowledge and skills that students completing the programme are expected to have.

York Law School classifies modules into two types, depending on how important the knowledge and skills they deliver are to the overall programme.  Modules which deliver knowledge and/or skills that are central to the programme are compulsory, and are designated as being core modules.  Where the knowledge or skills delivered by an individual module are not part of the programme’s central core, the module is designated as optional.  Students may choose the optional modules they wish to pursue from a prescribed list.  

Credits

The amount of learning involved in a module is measured in terms of credits.  Credits measure the amount of work required in order to undertake a module.  One credit is equivalent to ten hours of work.  A 10 credit module will therefore require around 100 hours of work, and a 20 credit module will require around 200 hours of work.

All modules normally comprise 20 credits, except Dissertation module, which carries 40 credits.  Each year of study normally comprises modules with a total value of 120 credits.

Work is defined broadly for the purpose of calculating the number of credits associated with a module.  It includes teaching time (such as plenary sessions, seminars and PBL sessions), private study and preparation time, and the time associated with assessment (including preparation time).

Credit levels

Credit levels measure the complexity of the learning involved in a module.  The module offered by the York Law School fall into three credit levels, the certificate level, the intermediate level and the honours level.  These correspond to credit levels 4, 5 and 6 as defined in the Credit Guidelines for HE Qualifications in England, Wales and Northern Ireland.  Appendix A sets out complete descriptors for each of these levels, which are based upon a specific application to law of the standard SEEC Credit Level Descriptors.
The type of assessment and the level of knowledge and skills which assessment seeks to measure, will depend on the credit value and credit level of the module in question.
Streams  

Core and optional modules are divided into three streams, called the Foundation stream, the Law and Society stream and the Law and Practice stream, based on the type of knowledge or skills that are their primary focus.  The stream a module belongs to influences both the way in which it is assessed, and the type of knowledge and skills its assessment seeks to measure. 

Feedback

Feedback is a tool to provide students with a greater degree of information relating to their performance than a simple assessed grade.  The aim of feedback is to let students know in greater detail in which areas of knowledge and skills within a module they are progressing well, and in which they require further work, and thereby enable them to undertake remedial work both within the context of individual modules and the programme as a whole.  

The form and extent of feedback depends on the type and purpose of the assessment in relation to which it is produced.
Qualifying law degree

Subject to the position considered in 6.7, the degree received upon successful completion of the programme is a Qualifying Law Degree (“QLD”), and the programme is therefore subject to regulation by the Solicitors Regulation Authority and the Bar Standards Board. A QLD must include certain elements. These required elements in the York Law School are found in the following modules:

Foundation Stream:

	Criminal Law
	Year 1

	Obligations 1
	Year 1

	Property Law 1
	Year 1

	Public Law 1
	Year 1

	Obligations 2
	Year 2

	Property Law 2
	Year 2

	Law of the European Union
	Year 3

	Public Law 2
	Year 3


Law and Practice Stream

	Legal Skills 
	Year 1

	Advanced Legal Skills
	Year 2


Law and Society Stream

	Introduction to Law and Society
	Year 1

	Professionalism and Ethics
	Year 2


1.2. The Structure of the Undergraduate LL.B. Programme

The undergraduate LL.B.(Hons.) programme is divided into three stages, each lasting for one year of full-time study.  Students must complete each stage in order to progress to the next stage.  Final assessment for the programme is, however, based only on the performance in stages 2 and 3.

· Stage 1 of the programme covers the first year, and consists of six core modules at the certificate level, worth a total of 120 credits.  Four of these modules are from the Foundation stream, one is from the Law and Society stream, and one is from the Law and Practice stream.  Students must successfully achieve credit for all modules in order to complete this stage. 

Students who do not achieve the criteria for completing Stage 1 will be permitted one reassessment opportunity in one or more modules before the start of the next academic year.

· Stage 2 of the programme covers the second year.  Students must successfully achieve credit for modules comprising 120 credits at the intermediate or honours level in this stage in order to complete it.  80 credits are contained in four core modules at the intermediate level, two from the Foundation stream, and one each from the Law and Society and Law and Practice streams.  The other 40 credits may be selected either from optional modules at the intermediate or honours level from the Law and Society and Law and Practice streams or from permitted modules offered by other departments.  

Students who do not achieve the criteria for completing Stage 2 will be permitted one reassessment opportunity in one or more modules before the start of the next academic year.

· Stage 3 of the programme covers the third year.  Students must successfully achieve credit for modules comprising 120 credits at the honours level in order to complete this stage.  40 credits are contained in two core Foundation stream modules at the honours level.  40 credits must be chosen from either the Dissertation module or the Work-based learning module.  The other 40 credits may be selected from optional modules at the honours level from the Law and Society and Law and Practice streams or from permitted modules offered by other departments. 

Students who do not achieve the criteria for completing Stage 3 will be permitted one reassessment opportunity in one or more modules before the start of the next academic year.

1.3. Assessment Strategy

The assessment strategy at York Law School is structured around the following principles:

· Reflecting the nature and aims of the programme: 

It is a fundamental principle of assessment policy at York Law School that the mode of assessment and the skills sought to be tested in assessment must be closely related to the specific knowledge and skills which a module seeks to develop, and to the general skills and knowledge sought to be developed by the programme as a whole. 

· Reflecting the expectations of the regulatory bodies: 

The degree received upon successful completion of the programme is a Qualifying Law Degree, and the programme is therefore subject to regulation by the Solicitors Regulation Authority and the Bar Standards Board.  You can see more of what the Solicitors’ Regulation Authority expects of the Academic Stage at:

http://www.sra.org.uk/students/academic-stage.page  

The equivalent information from the Bar Standards Board is at:
https://www.barstandardsboard.org.uk/qualifying-as-a-barrister/current-requirements/
· Reflecting the nature and aims of the module streams: 

In addition to the programme aims and learning outcomes, the assessment strategy for the Programme is also designed to reflect the delivery methods employed.  

The teaching and learning in much of the Foundation Stream and the Law & Practice stream is based on reflective problem-based learning. Accordingly, these modules include assessment through Learning Portfolios or Reflective Reports.  Learning Portfolios accumulate evidence of meeting learning objectives.  They comprise both specific tasks and elements of reflection, which will be structured to measure a student’s achievement not only with reference to subject-specific knowledge and skills (and general transferable skills), but also in relation to their ability to engage in generic reflective practice.  Reflective reports ask students to identify one or more core concepts which have been relevant to your learning across the Foundation Stream modules and reflect on the development of their learning in relation to those concepts. For the Foundation Stream modules, the questions on the exam incorporate significant elements of problem-and practice-based assessment in order to reflect the teaching method and specific academic objectives of this stream.

The Law and Society Stream modules are interdisciplinary in nature, and are designed and delivered in close co-ordination with other departments within the university.  Accordingly, the methods of assessment employed are also designed together with those departments, and are selected as appropriate to each module’s learning outcomes. 

The resulting diversity in the assessment methods utilised across the Programme ensure that appropriate methods are used for assessing the learning outcomes of each module, whilst also testing a range of skills and methods of applying knowledge, thereby giving all students the opportunity to demonstrate their specific strengths without being disadvantaged by overreliance on a single method. 

2. Assessment roles and responsibilities

2.1. Bodies responsible for assessment

Responsibility for assessment in York Law School is divided amongst five sets of individuals and bodies, namely, module leaders, internal examiners, internal markers, external examiners, the Board of Examiners and the Board of Studies.

2.2. Module leaders
Module leaders are those members of staff who have formal overall responsibility for the design and delivery of a specific module.  
In relation to assessment it is the responsibility of module leaders to ensure that assessed work is set, approved and communicated to the students and marked on time.  The provision of feedback to students, the analysis of the results of assessment, and reviewing the content of the module and the manner of its assessment is also the responsibility of the module leader. 
2.3. Internal Examiners and markers
Internal examiners are academic members of staff of the University who are involved in marking assessed work for modules.  It is the responsibility of each internal examiner to ensure that their marking of assessed work is fair and in accordance with the guidelines contained in this document.  All internal examiners are also members of the Board of Examiners.  
Only staff who are in continuing employment, on full-time or fixed-term contracts, are regarded as internal examiners.  Where marking is done by others – such as casual teaching staff, those on hourly contracts, and those not employed by the University – the work must be considered by an internal examiner in accordance with University requirements by an internal examiner, who will bear formal responsibility for the awarded mark.

Internal examiners are formally appointed by the Senate annually on the recommendation of the Board of Studies of YLS.

2.4. External Examiners

External examiners in Law are academic members of staff from other Universities who are appointed by the University of York to monitor standards in relation to assessment processes in the Law School.  They perform a variety of different roles in relation to assessment, including advising on the drafting of assessment tasks; scrutinising the marking of assessment to ensure that it accords with YLS and University guidelines and is comparable with marking in other institutions; and ensuring that the way in which the Board of Examiners runs is fair. 

External examiners are appointed by the University’s Standing Committee on Assessment on behalf of the Senate, and are asked to assume specific responsibility for designated modules.  Potential candidates for appointment as externals are suggested by individual academic members of staff to the Chair of the Law Board of Examiners who, after consulting a staff meeting, recommends candidates s/he considers suitable to the Standing Committee.
External examiners are usually appointed for a period of three years.  Their term may be extended by a further year.  They will usually be senior academics holding positions at the level of professor or reader, or otherwise be recognised as an authority in their field.  They must, in addition, meet all qualifications and requirements prescribed by the University for external examiners.  These are set out in the University’s Guide to Assessment Policies and Procedures.
2.5. The Board of Studies

The Law Board of Studies is the body formally responsible for overseeing the quality of the learning and teaching activities which contribute to the Programme.  It comprises staff who are involved in teaching all YLS modules, staff from outside YLS with relevant expertise, and student representatives.  
The Board of Studies meets a number of times through the year.  In addition to these generic meetings, the Board of Studies will hold two meetings every year specifically related to assessment, following the meetings of the Board of Examiners, which will respectively consider and formally approve the results of assessment, and the implications, if any, of these results and general feedback on the programme for the quality of learning and teaching at YLS.  The procedure to be followed at such meetings is set out in Appendix B.  The minutes of all such meetings will be made available through the Law School website.  

2.6. The Board of Examiners 

The Law Board of Examiners is responsible for considering the marks awarded for performance in module assessment, for awarding credits for modules that have been successfully completed or where failure may be condoned or compensated, for recommending whether students should progress from one stage to the next in stage assessment, and for recommending to the University which class of degree each student should be awarded in final assessment at the end of their programme of study.  It comprises all internal examiners and External examiners.  
The Board of Examiners meets at least once per year, in the Summer term.  It is responsible for the following types of assessment:

· Module assessment, involving confirming the marks earned by each student on each of the modules they have studied within York Law School;

· Stage assessment, involving confirming that each student who has reached the end of a stage has satisfied the requirements for progression to the next stage, and referring students who have failed to do so for reassessment and / or considering their eligibility for compensation, as may be appropriate;

· Reassessment, involving confirming the award of credits to students who have successfully completed reassessment, and considering for compensation those who have failed reassessment;

· Final assessment, involving confirming that each student who has reached the end of the programme has satisfied the requirements for the award of the final degree, and preparing pass lists and suggested degree classifications for the consideration of Senate.

Module, stage, and final assessment will ordinarily be carried out at a single meeting held in the Summer term.  Reassessment will usually require a separate meeting, which will be held in September.  The procedure to be followed at such meetings is set out in Appendix B.  
Minutes of all meetings of the Board of Examiners will be recorded.  In addition, Boards of Examiners are encouraged to keep records of reasons for grading decisions and must do so where special considerations have been applied.

2.7. Assessment by other departments and institutions
All modules offered on the Programme within York Law School will be assessed by the Board of Studies of York Law School, and will be governed by this document.  This includes all modules that form part of the Foundation Stream and the Law and Practice Stream.

Optional and elective modules offered by a department other than York Law School will be assessed by the Board of Studies of the department offering it in accordance with their policies. The Board of Studies of York Law School will accredit the results as published by them for the purpose of stage / year assessment and final assessment.  Stage and Year assessment will always be undertaken by the Board of Studies of York Law School.  

Interdisciplinary modules, particularly in the Law and Society Stream, will frequently be delivered in collaboration with other departments, and students from law taking these modules may study them in groups which include students from other departments. Where the expected learning outcomes are the same for all students taking the module, the module will be assessed by the Board of Studies of the department offering it.  This will usually be the department whose staff have principal responsibility for designing the module.

Where, however, the learning outcomes which law students are expected to attain differ from those which students from other departments are expected to attain, work for students from law should normally be marked within York Law School in accordance with these regulations.
In the case of the LL.B. with Year Abroad, modules taken in the year abroad at the host university will be assessed in accordance with that university’s practices and procedures.  The contribution of modules taken at the host institution contribute to the LLB with Year Abroad on a pass / fail basis.  What this means is:  (a) if the host university judges the student to have completed successfully the year abroad, the student will remain a candidate for the LL.B. with Year Abroad on his/her return to York, and whether he/she graduates, and with what class of degree, will be determined on the basis of that student’s second year and final year marks at York, determined and processed in the same way as (respectively) the second and third (final) year marks of a student on the LL.B. programme; and (b) if the host University judges the student not to have completed the year abroad successfully, the student will be transferred back to the ordinary LL.B. programme and will proceed on that programme (or not) in accordance with the ordinary rules applicable to the LL.B. programme.
3. Assessment practices

3.1. Assessment types

Formative and summative assessment within York Law School is mostly based on work that is written or recorded.  It may also in a limited number of modules also comprise contribution to class discussions. When this occurs, it will be assessed by tutors in accordance with the criteria set out in Appendix F.4, below.

Unrecorded work, principally tutor notes on student contributions to discussion in PBL sessions is used for diagnostic purposes to identify and provide students with feedback concerning potential learning issues.
Written assessment is of two types:

· Open assessment consists of exercises such as projects, essays, coursework or learning portfolios.  The topic or subject of open assessment is provided to students in advance in accordance with the Department’s published timetables, available on the VLE.  The assessment may be completed by individual students at their own pace and without supervision, but must be submitted before a notified deadline.

· Closed assessment consists of timed, supervised examinations.  Examinations may be open-book, which means that students may bring permitted notes, books or other materials into the examination hall, or closed-book, which means that students will not have access to any notes or books.  Unless otherwise specified, closed assessment is normally unseen, meaning that students will not have access to the assessment questions in advance, although, in order to more closely reflect problem based learning modes, they may have access to the factual scenario or academic article on which the questions will be based.  The duration of an examination will be proportionate to the credit value of its module.  Closed assessment is organised and timetabled centrally by the university, and it is governed by the university’s rules on the conditions under which examinations are held.

Recorded assessment consists of tasks that students are required to perform orally, such as negotiation, client interviewing, the presentation of oral arguments, or presentations.  The tasks may be provided to students in advance, to allow for preparation, or may only be provided to students at the time of the assessment. Some oral assessments if contributing less than 20% of the contribution to an individual module may not be recorded. 

3.2. Assessment of Foundation Stream and Law and Practice Stream modules

Formative assessment is provided through feedback on open summative assessments.  This may be formative in providing guidance on improvement in: (a) a specific subject where the student will take a further summative assessment within the module in question; or (b) more generic aspects of knowledge and skills, to be applied to subsequent assessments throughout the programme.  In addition, formative feedback may also be provided through group reflection sessions, where the performance of the PBL group and its individual members is discussed by group members and tutors.  Further details are set out in the YLS statement on feedback policy which is set out in Appendix C.

Summative assessment on Foundation Stream modules consists of a combination of closed assessment in the form of an unseen examination and open assessment in the form of a piece of course work and a reflective report. The reflective report will cover all the foundation stream modules undertaken in that year, and will ask students to identify one or more concepts which cross the different modules and reflect on their learning relating to those concepts.
Summative assessment on Law and Practice Stream modules consists of learning portfolios and reflective reports, together with contribution to group learning activities undertaken during classes.

3.3. Assessment of Law and Society Stream modules

The methods employed for assessment of learning outcomes used on Law and Society Stream modules vary, depending on their particular learning outcomes and modes of delivery.  Most modules will involve some elements of open assessment, including oral presentations and contributions to activities or seminar discussions, but may also incorporate or exclusively rely on closed assessment.  Formative assessment for these modules may be provided through special assignments submitted before the completion of the module.

3.4. Form and timing of module assessment

Module assessment measures the extent to which a student has achieved the expected learning outcomes for a given module.  Each module leader will publish details of the form of the assessment for their modules in the module descriptions, which will be included in the Student Handbook.  Where a module uses more than one type of assessment, the Student Handbook or the Module Guide will also set out the weighting of assessments within that module. 
The release date, submission date and time and submission process for open assessments will be published on the VLE.  It is the responsibility of the student to ensure that their assessment is submitted as described on the VLE by the specified time.  Penalties may be levied on assessments which are late, or are improperly submitted.  Details of the procedures and penalties concerning open assessments are set out in Appendix D.

The dates for closed assessment will be notified to the students by the School Administrator during the course of the academic year.  Closed assessment for modules taught in the autumn term will normally take place in the first week of the spring term.  Closed assessment for other modules – including yearlong modules - will usually take place between weeks 5 and 7 of the summer term.  Examinations may be held on bank holidays and Saturdays.  They will normally be held between 9 a.m. and 5 p.m., but may be scheduled up to 7 p.m.  Further information about the University’s policies and procedures relating to closed assessments can be found at:

https://www.york.ac.uk/students/studying/assessment-and-examination/taking-an-exam/
Supplemental procedures and policies on closed assessments employed by York Law School are set out in Appendix E.
3.5. Special needs in assessment

The University provides a range of services to students who have special needs in relation to examinations.  The procedure to be followed to access these requirements is set out in Appendix E.  Staff should take care to ensure students are aware of this procedure and follow it.  Certain other services are provided by Disability Services, which may be of use to students in relation to preparing for assessment, and undertaking open assessment.  Information about these services is available at https://www.york.ac.uk/students/support/disability/.  

A student who is unable to undertake an item of assessed work, whether due to a disability or for any other reason including religious grounds, should be offered an alternate form of assessment. This is most likely to be an issue in relation to some of the non-standard types of assessment used by York Law School, for example, oral recorded assessment, or in relation to assessments scheduled for specific days, such as Saturdays.  It is therefore important that details of assessment methods be published in advance, and that personal advisors draw the attention of students with special needs to these details, and ensure that any potential issues are flagged up in advance.
Chronic disabilities should be provided for by York Law School or Disability Services through appropriate support, and should not therefore be treated as exceptional circumstances affecting assessment.  Aggravations to chronic conditions which affect assessment and are not provided for may be treated as exceptional circumstances affecting assessment under section 8.

3.6. Stage assessment

Stage assessment is conducted principally for the purposes of progression, and aims to ensure that a student has achieved the learning objectives for a Stage well enough to be able to proceed to the next Stage.  Since the learning objectives for each stage comprise the objectives associated with the individual modules that make up the stage, summative assessment for each stage is based on an assessment of the student’s overall performance across the various modules undertaken in that stage.  In order to successfully complete a stage, a student will need to have passed or been granted credit for all modules within that stage.
Diagnostic and formative assessment is also built in at the stage level.  These will principally be provided to the student by his or her personal advisor in meetings at the beginning of every term, and will be based on feedback from PBL session tutors, and the student’s performance in assessment up to that date. It may include an element of reflection by the student on his or her performance.  

3.7. Final assessment

Final assessment is carried out at the end of the programme to assess whether a student has successfully completed the programme, and to determine the student’s degree classification.  A student who has successfully completed all three stages will be deemed to have passed final assessment.  The degree classification will be determined in accordance with section 7.
4. Marking Practices 

4.1. Anonymity
Written assessment, including both closed and open assessment will be marked anonymously, except where it is not practical to do so, as, for example, in the case of assessment based on practical or clinical work.  Anonymity may also be limited in relation to certain types of assessment, such as closely supervised project or dissertation work.  Nevertheless, the attempt in all cases should be to preserve the principle of anonymity to the maximum extent possible.
Students are allocated a random examination candidate number when they first register at the University, which is used in place of names in all assessment that is marked anonymously. Access to student examination candidate numbers is restricted to the student, the Departmental Administrator, the Chair of Board of Examiners and central University administration staff. Markers should not be able to identify students via their candidate numbers.

4.2. Moderation 
All written assessments for stage one will be moderated. All written assessments, except for the dissertation contributing to the final award will be moderated, except where a marker who is not a continuing employee of the University is used in which case the work will be double marked. The dissertation will be blind double marked.
In assessments which are moderated first markers and moderators for each module will be assigned by the Chair of the Board of Examiners.  The first markers for an assessment will be members of the teaching team for the module being assessed, or other members of staff having familiarity with the subject of the module. The moderator is selected for his/her familiarity with the subject area. All first markers will be provided with an outline answer for assessments with specific questions such as examinations and essays and an assessment guide for learning portfolios. All first markers and the moderator will meet in advance of marking to sample mark some assessments.
The moderator will sample mark at least 10% of all marked assessments, including all “1st” and “fail” assessments. If a particular set of marking is judged too harsh/too lenient, the set will be checked and if necessary remarked.
4.3. Double Marking

Where work is double marked the first marker will mark and comment on the work. A second marker who is experienced in the subject will see the marks and comments of the first marker and confirm or challenge the mark. The first and second markers will agree on the final mark based on the criteria set and discussion. Any such marking will also be subject to moderation.

4.4. Blind Double Marking
The dissertation will be blind double marked. A first marker (who will be the dissertation supervisor) and a second marker will be appointed for each dissertation.

The two markers will mark the work independently without access to each other’s marks or comments. A mark sheet setting out the criteria and a space to enter comments against these will be completed independently by each marker. The markers will meet to discuss and agree on a final mark through reference to the criteria and reasoned argument based on evidence.

4.5. Joint marking
Some modules, particularly in the Law and Practice Stream, may involve an oral presentation. These may be jointly marked, with two markers completing the marking at the same time. The marks will be awarded in accordance with specified criteria on the day of the presentation, and then agreed by the markers. They may alternatively be moderated, particularly where it is possible to record all performances.
4.6. Timeline for marking

Internal marking should be completed, in relation to open assessment, in less than 6 weeks of the submission deadline, to facilitate the release of provisional marks and feedback to students within the 6 week guideline set by the University.  The deadlines for closed assessment will be determined in relation to each assessment period by the Chair of the Board of Examiners, and will depend on the time between the actual date of the exam and the date on which the Board of Examiners is scheduled to meet.

4.7. Involvement of external examiners in assessment

External examiners should in general review both the form of assessment and the specific content of the assessed tasks in modules they external. The role of the External Examiners appointed to YLS is in accordance with the Guidelines set out in the University Guide to Assessment Standards Marking and Feedback.

4.8. Guidance to markers

Module leaders prepare model, or outline, answers which are made available to all markers, moderators and external examiners.   All markers and examiners are also provided with a table of assessment criteria for each type of summative assessment.  These criteria are set out in Appendix F. The Law School places considerable emphasis on the proper use of the full marking scale for all assessments, as this is the only way in which student performance can be evaluated fully and fairly and excellence can be rewarded properly.  This is reflected in the descriptors of mark ranges set out in the assessment criteria in Appendix F. 

In order to ensure equity between students, marking is conducted without regard to exceptional circumstances affecting assessment. The procedure for dealing with such circumstances is set out in section 8.
4.9. Marking scales

The University Undergraduate Modular Marking Scale is used for the York LL.B.s, which accords with the requirements of the JASB regarding pass marks. 

For the purpose of classification, the scale is as follows (in percentages):

≥70: 
 1st
60-69:
2(i)

50-59:
2(ii)

40-49:
3rd
≤ 39:
Fail
A starred distinction (starred first) will be awarded to a candidate who achieves a minimum overall weighted, and then rounded, average of 75% in all marks contributing to the final award.  In other words, if a candidate’s graduating overall award mark is 74.5% or above, that candidate will be awarded a starred distinction (starred first).
4.10. Release of provisional marks

Results of open assessments are normally released to students within six weeks of the final submission, after internal marking – including second marking and moderation - is completed.  Marks may be released either through a statement of the provisional mark on a feedback sheet, or through an anonymised list posted on the departmental notice board and/or VLE.  Any document that releases marks to students should make it clear that all marks are provisional until finally ratified by the Board of Examiners.
The results of closed assessment will not normally be released to students until they have been ratified by the Board of Examiners.

Marks are not released orally to students at any stage.

4.11. Guidance and feedback to students

Students are provided with guidance on summative assessment in a number of ways.  The criteria used in marking are made available to the students within this document, as Appendix F.  As discussed in section 3, some items of formative assessment will replicate the format of summative assessment, and will thus provide students with a sense of what is expected of them in assessment.  Specimen examination answers are not usually provided to students as a preparatory tool, though PBL tutors may take students through past questions in revision sessions.  
Feedback to students is considered in detail within the School’s Statement of Policy on Providing Feedback to Students (see Appendix C).  Written individual feedback is provided on all Learning Portfolios and other forms of open assessment. Generic feedback is also provided to students where appropriate. Some brief written feedback will also be provided on examination performance in the format (or something similar) appended as Appendix G2.
Markers are encouraged to provide constructive comments and criticisms through marking sheets – of the format (or something similar) appended as Appendix G1 – for most forms of open assessment, including learning portfolios, or the opportunity to discuss performance on a one-to-one basis.  The use of marking sheets ensures that all students receive formative feedback on progress and guidance for improvement related to all aspects of their work.
Feedback on open assessment is normally released to students within four weeks of the final submission. 
4.12. Administration of marking and feedback
The module leader is responsible for:

(a) ensuring that assessment tasks are prepared by the set deadline and passed to External Examiners for their approval;
(b) integrating the marks with those from any other assessed work for the module and writing each student's overall mark clearly on his/her feedback sheet; 

(c) ensuring moderation is completed by the set deadline; 

(d) passing to the Departmental Administrator’s Office by the set deadline, all individual feedback sheets for the students, feedback regarding the assessment that will be sent to the students and a statement as to whether and how the marks were moderated; 

(e) retaining a copy of the above information in order to prepare the annual report for the Undergraduate Teaching Committee and Board of Studies on the module, this report should include an analysis of the assessment results with reference to student feedback. 

The Departmental Administrator’s Office is responsible for: 

(a) collating marks where the script has been marked by more than one tutor and passing to the module co-ordinator the scripts where the marks need to be moderated;

(b) entering the marks onto the examination spreadsheet, checking the accuracy of entries and producing a printed list of results showing examination numbers for use at the Board of Examiners meeting; 

(c) distributing the module assessment feedback to students;

(d) retaining the sample of scripts for checking by External Examiners and for QA purposes, as set out above; 

(e) communicating student results, which will be posted on the departmental noticeboard by student number; 
(f) releasing feedback on formative and summative assessments and, where applicable, returning copies of assessed work to the students;

(g) liaising with External Examiners to ensure that they receive and return assessment tasks and scripts sent to them in a timely manner.
5. Module Assessment
5.1. Collation of marks

Where a module is assessed through more than one item of assessment, the marks for the individual items of assessment are collated to produce the final mark.  The weight assigned to each item of assessment in the final mark for the module should be documented in the Student Handbook.

Module marks are required to be integers, and any fractional mark should therefore be rounded to the nearest integer (.5 being rounded up).

5.2. Procedures for collating & recording marks

All marks as recorded on the feedback sheet for the student will be passed to the Departmental Administrator’s Office, who will take responsibility for entering the marks on to blank module spreadsheets and for double checking those entries have been entered correctly.

The spreadsheets for each module are made available to the external examiners along with the samples of assessments. 

5.3. Ratification of marks by Board of Examiners
All marks are subject to ratification by the Board of Examiners, which also makes recommendations regarding progression to the Board of Studies, compensation and reassessment.  All marks are provisional until they are confirmed by the Board of Examiners which makes recommendations as to progression. Feedback will state that until such ratification marks are provided for feedback purposes only. 
5.4. Confirmation by Board of Studies
The final arbiter of marks and student success is the Board of Studies, which also considers exceptional circumstances and student appeals, when dealing with the recommendations of the Board of Examiners.
5.5. Release of final marks 

Student results are posted by student number (thereby maintaining anonymity) on the department’s noticeboards and/or VLE as soon as practicable after the Exam Board. Written feedback on open assessments is provided to students either in person, or electronically, or in a sealed envelope by the Departmental Administrator’s Office. 

5.6. Students who leave campus before results are released 

Students wishing to leave the University before the end of the academic year must have the permission of their personal advisor (or the Head of Department when the personal advisor is not available). Permission must be sought in advance. Details of an address at which they can be contacted during summer vacation must be provided to the Departmental Administrator’s Office before departure. Additionally, students must confirm, by their signature on the Application for Early Departure Form (Appendix I), that: 

· They understand that they may be required to resit closed examinations during the vacation period at the University of York;

· Failure to comply with any resit requirements may affect their progression to the following year of their programme of study; and

· They understand that responsibility for fulfilling the above requirements and remaining in contact with the department rests with the student and not the department. 

6. Stage Assessment and Reassessment
6.1. Combining marks from individual modules

All modules are weighted in direct proportion to their credit values within each year of study of the degree. Credit values are given in the Student Handbook. Weighted marks are rounded up or down to the nearest integer, with .5 rounded up.
No formula is used for the translation of marks from other departments.
6.2. Failed modules

Where a student has not secured the minimum passing mark for a module, either of two decisions may be taken by the Board of Examiners at its Stage meeting:
(a) The student may be referred for reassessment in the relevant module, in accordance with the procedures and practices set out in Appendix H.  
(b) The Board may consider that the student’s failure in that module is compensated for by their performance in other modules in that stage, in which case the Board will award the student deemed credit for that module.  Compensation has serious implications for the Qualifying Law Degree, as discussed in section 6.6.  As a result, the Board will not normally permit compensation in units that contribute towards the QLD without first giving the student an opportunity to be reassessed.  Students who are otherwise eligible for compensation are entitled to choose not to take the opportunity to be reassessed and receive credit for the failed modules through compensation, if they satisfy the Chair of the Board of Examiners that they understand the implications of their actions. 
A student who has attempted reassessment in a module, but failed to pass it, is not for that reason disqualified from being considered for compensation, and should be so considered by the Board of Examiners if he otherwise meets the criteria set out in the relevant section.

6.3. Student Progression and compensation in Stages 1 and 2
At the end of Stage 1, the Board of Examiners will recommend whether students may progress to Stage 2, based on the achievement of 120 credits.  The same recommendation will be made for the progression of students from Stage 2 to Stage 3. The detailed rules for progression are set out in the section of the Guide to Assessment Standards Marking and Feedback http://www.york.ac.uk/about/departments/support-and-admin/registry-services/guide/entitled “Guide to Assessment, Standards, Marking and Feedback” (most recent edition).
Students who have not achieved the progression requirement may qualify for reassessment.  The detailed rules governing when reassessment is available are in the University’s the Guide to Assessment Standards Marking and Feedback, http://www.york.ac.uk/about/departments/support-and-admin/registry-services/guide/
at section U2.3 – 2.4.
Students who do not qualify for reassessment or compensation will not be allowed to progress to Stage 2 or 3 (as the case may be).

In the absence of special circumstances, the Board will not ordinarily award compensation in any QLD module in Stage 1 or 2 until the student has been offered the opportunity to be reassessed, given that these modules form part of the Qualifying Law Degree.  In other optional modules in Stage 2, a student will ordinarily be compensated for failure, unless there are special circumstances (such as exceptional circumstances affecting assessment) that suggest that being offered the opportunity to be reassessed would be in the best interests of the student.
6.4. Compensation in Stage 3
At the end of Stage 3, the Board of Examiners will decide whether students have completed the requirements of that stage, based on the achievement of a further 120 credits.

Students who have not achieved the credits required to progress will be permitted an opportunity to either be reassessed or compensated in modules they have failed in accordance with the Guide to Assessment Standards Marking and Feedback, entitled “New Modular Scheme – Category 2 students- Rules of Assessment, Progression and Award.”
In the absence of special circumstances, the Board will not ordinarily award compensation in any Foundation Stream module in Stage 3 until the student has been offered the opportunity to be reassessed, given that these modules form part of the Qualifying Law Degree.  In other modules, a student will ordinarily be compensated for failure, unless there are special circumstances (such as exceptional  circumstances affecting assessment) that suggest that being reassessed would be in the best interests of the student.  
Students who have not achieved the progression requirement and do not qualify for reassessment or compensation will not be certified as having completed Stage 3.
6.5. Failure to progress

In the absence of exceptional circumstances affecting assessment, students who, after having been given an opportunity to be reassessed, fail to meet the requirements for progression to the next stage or to successfully complete the final stage will be required to terminate their registration at the University.  Students may, however, be considered for the generic University award of a Certificate in Higher Education, a Diploma in Higher Education or an Ordinary Degree by the University, if they have met the University’s criteria for these awards. They will be recorded as having been passed. 
6.6. Compensation & reassessments: Implications for the Qualifying Law Degree

Students should be aware that the compensation provisions described in this statement relate to the award of a University Degree and that failure in subjects that contribute to the Qualifying Law Degree has serious implications regarding eligibility to undertake the Legal Practice and Bar Vocational Courses.
The Professional Regulation requirements provide for limited discretion to be exercised by the Solicitors Regulation Authority, or Bar Standards Board, with regard to the marginal failure of one Foundation of Legal Knowledge subject.  

As set out above, the University applies its own regulations governing compensation for marginal failures and reassessment. The provisions for compensation for the purposes of the University award are more generous than the limited discretion afforded to the professional bodies. Accordingly, there are implications for students from the marginal failure of Foundation Stream modules which do not apply in relation to other modules. 

If a student fails one QLD Foundation module following reassessment and is permitted compensation for the purposes of the University Award, s/he will have to seek the exercise of discretion from the relevant professional body if they are to be exempted from the need to undertake the Graduate Diploma in Law prior to the Legal Practice Course or the Bar Vocational Course.  

· This discretion can only be exercised where there is failure in one (and one only) QLD Foundation module, and

· the mark obtained in that module is 35% or above  

Where more than one QLD Foundation module has been failed, the professional bodies will not have discretion to grant an exemption. Advice as to the exercise of discretion, including possible conditions which may be imposed, may be sought from the relevant professional body.
7. Final Assessment
7.1. Weighting for Degree Classification

The weighted contribution to the final award of the LL.B. from assessment in each year of study is as follows:

Stage 1 module marks are excluded from the classification of the final degree award;

The credit-weighted average mark is calculated for Stages 2 and 3;

The Stage 2 and 3 marks are then averaged, weighted in the ratio of 2:3 (Stage 2 : Stage 3) to provide a total mark. This total mark is then rounded to the nearest integer (with .5 rounded up) to produce a final mark.
Classification of the award will be determined by the position of this final mark on the University Marking Scale (see 4.9, above) unless it lies in the borderline region, defined as the two points below a classification boundary.
In borderline cases, the next higher classification will be awarded if, and only if, the credit-weighted average mark, rounded to the nearest integer (with .5 rounded up), with stages 2 and 3 weighted in the ratio 1:1 OR 1:2 lies in a higher classification band. 

The rules governing the impact of exceptional circumstances affecting assessment are set out in section 8.
The LL.B. with Year Abroad works in the same way, save that Stage 3 is taken in the student’s fourth year, after her return from her Year Abroad, and in addition requires successful completion of the Year Abroad.  Successful completion of the Year Abroad involves an overall pass mark or grade from the host university abroad in respect of the whole year’s work at that university.

The weighted contribution to the final award of LL.B. (Hons.)(Senior Status) is calculated as follows:

The credit-weighted average mark is calculated for Stages 1 and 2;

The Stage 1 and 32marks are then averaged, weighted in the ratio of 2:3 (Stage 1 : Stage 2) to provide a total mark. This total mark is then rounded to the nearest integer (with .5 rounded up) to produce a final mark.

Classification of the award will be determined by the position of this final mark on the University Marking Scale (see 4.9, above) unless it lies in the borderline region, defined as the two points below a classification boundary.

In borderline cases, the next higher classification will be awarded if, and only if, the credit-weighted average mark, rounded to the nearest integer (with .5 rounded up), with stages 1 and 2 weighted in the ratio 1:1 OR 1:2 lies in a higher classification band. 

7.2. Aegrotat awards

In accordance with Regulation 5 of the University regulations, if a candidate has been unable to take or successfully complete assessment for the programme because of medical or compassionate reasons, the Board may consider the candidate for the award of a degree with Honours (Aegrotat), and, with the agreement of an external examiner, make a recommendation for that award to the Special Cases Committee of the Senate.

7.3. Ratification by Senate

Recommendations for undergraduate awards are submitted by the Board of Studies to Senate for final approval, and are not final until they have been approved by Senate.

8. Exceptional Circumstances affecting Assessment 

8.1. What are “Exceptional Circumstances affecting Assessment”?
Sometimes things happen that can seriously impair a student’s performance in an assessment or prevent the student undertaking the assessment at the scheduled time. If these events are unforeseeable and exceptional (i.e. serious and unusual) the student may be able to defer an assessment or take it again.  If unforeseeable and exceptional circumstances do occur, students must seek support and provide evidence as soon as possible at the time of the occurrence.

Where a student believes she has suffered exceptional circumstances affecting an assessment, she should first consult the University’s Exceptional Circumstances Policy, which is available at:

https://www.york.ac.uk/students/studying/progress/exceptional-circumstances/
and the YLS Guidance on Exceptional Circumstances, which is available at:
https://www.york.ac.uk/law/current-students/support/
8.2. Reporting Exceptional Circumstances 

If a student wishes to make a claim under the Exceptional Circumstances Policy, and believes they have a good claim, they must complete and submit the online Exceptional Circumstances Application Form, available on the University’s Exceptional Circumstances Policy home page.  This must be done before the deadline for the assessment if possible, and in any case no later than 7 days after the deadline for the work. Any claims outside this deadline will have to be submitted to the University’s Special Cases Committee.  

Claims may be filed by the student, or by any member of staff at any time during a student’s programme. The student’s advisor should be informed, as should any module leader whose module is affected.  It is therefore critically important that either students or academic staff complete and submit this form on time and in advance, as it is the only way such circumstances can be taken into account.  Staff of York Law School, and in particular personal advisors, should ensure that students are aware of this and take necessary action.
8.3. Use of evidence relating to Exceptional Circumstances 

You should also submit supporting evidence with your claim.  The supporting evidence you submit must reflect an independent professional opinion of the impact of the circumstances on your ability to perform in assessments and also be based on the appropriate professional having met with you at the time you were affected.
York Law School will always require students to provide evidence of Exceptional Circumstances, where it is claimed that these affected an assessment.  Details of the type and levels of evidence which are likely to be acceptable can be found in the University’s Exceptional Circumstances Policy. 
8.4. Illness or other difficulties during in closed examinations 

If a student feels ill during an exam, they must raise their hand to attract the attention of an invigilator. If the student feels ill before the commencement of the exam but wishes to carry on with the exam they should let an invigilator or a member of the Exams Office staff know on arrival at the examination venue. The invigilators can then try to keep a closer eye on them during the examination in case they need to leave. 

Where candidates are taken ill during an invigilated examination, held either in a department or within the central examinations system, the Illness During Examinations form (pads available from the Examinations Office in the Registry) should be completed and a copy given to the candidate to take to the medical centre. Actions taken should be recorded on the Examination Information Sheet, or equivalent in the case of an examination administered within a department.  It is vital that students get written confirmation of their illness signed by a medical practitioner, as the Board of Studies and the Standing Committee on Assessment will need written proof of illness if they are to consider any student request for exceptional circumstances affecting assessment for illness during an exam. 

If a student experiences difficulties other than illness during an exam then they must bring this to the attention of an invigilator who will note it on the examination report form. The department will request confirmation that the student brought the matter to the attention of an invigilator from Exams Office before considering any exceptional circumstances claim relating to a closed examination.  

8.5. Procedure for considering Exceptional Circumstances 

Decisions about Exceptional Circumstances are mostly made in the first instance by the York Law School Exceptional Circumstances Affecting Assessment Committee (“ECA Committee”) in accordance with the University’s Exceptional Circumstances Affecting Assessment Policy.  The ECA Committee is a sub-committee of the York Law School Board of Studies and is constituted in accordance with the University’s Exceptional Circumstances Affecting Assessment Policy.  All members of the ECA Committee are Law School staff.  Students cannot attend ECA Committee meetings.  Most ECA Committee decisions are made via electronic correspondence between committee members. 

The Board of Studies of York Law School can also provide for some types of Exceptional Circumstances, but others require University action, and some may have to be considered by the University’s Standing Committee on Assessment.  Students should therefore immediately inform their advisors or the York Law School administrative office if any circumstances are affecting their academic work or ability to prepare for, undertake or submit a required piece of assessment. 
The Law School will acknowledge receipt of your Exceptional Circumstances claim form and evidence within 1-2 working days.  Although your claim will remain confidential, it will be disclosed to the ECA Committee and those administering the Committee. For this reason, your claim cannot be anonymous. If, however, you appeal against the decision of the ECA Committee, members of the University’s Special Cases Committee and its administrator will see your claim and the associated evidence. 
The procedure to be followed at meetings of the ECA Committee and the Board of Studies is set out in Appendix B.

For more information on procedure relating to Exceptional Circumstances affecting Assessment, students should consult the University’s Exceptional Circumstances Affecting Assessment Policy.
8.6. What are the possible outcomes of my claim? 

If your claim is ACCEPTED, it is usual that either you will be permitted to attempt the assessment again, or you will be granted an extension to the submission deadline.  

If you are permitted a new attempt and you accept this option, and you received a mark for your original attempt, the original mark becomes void and is replaced with the mark for the new attempt, ever if that is lower than the original mark.

Extensions of a submission deadline are normally intended to address short term or unforeseeable circumstances and therefore YLS has a policy of granting extensions of no longer than two weeks, unless exceptional circumstances apply. In most cases extensions will not be for longer than one week. This is in order that an extended deadline does not interfere unduly with your other work.  If your circumstances are such that you require a longer extension to a submission deadline, the presumption is that a date will be set for submission during the next relevant assessment period. This would usually be the re-sit period in mid-August.

Grades will never be altered without a further attempt at the assessment, and work will not be ‘re-marked’, though you may be allowed to re-submit it following revisions
If your claim is NOT ACCEPTED, the original mark for the assessment will stand.  This mark could be a mark of zero if you have not taken the original assessment. You should always try and submit something if you can as in years 2 and 3 a mark of zero will count towards your final degree classification.
8.7. How will I be notified of the ECA Committee’s decision? 

You will receive an email notification of the ECA Committee’s decision. You will be informed of the reason if your claim is rejected.
Typically claims for extensions will be determined within two working days from formal acknowledgement. This will, however, be subject to the reasonable availability of the Members of the ECA Committee, including the Chair. If it appears that it will take longer than two working days, you will be given a reasonably clear estimate of the time needed from formal acknowledgement to determine your claim.
8.8. How do I appeal against the decision of the ECA Committee? 

The University’s Academic Appeals Regulations can be found at:  
https://www.york.ac.uk/about/organisation/governance/governance-documents/ordinances-and-regulations/regulation-6/ - 6.7 (undergraduate students) 

For details on how to appeal, visit: 

www.york.ac.uk/students/help/appeals/  

Assistance with appeals and representation at hearings is also available through the Students’ Union Advice and Support Centre. All communication is confidential and free. For further information, visit:  http://www.yusu.org/well-being/asc  

Information and advice on appeals is available from the administrator of the Special Cases Committee:  scc@york.ac.uk (tel 01904 324140) and YUSU – asc@yusu.org (tel 01904 323724).

9. Academic Misconduct

9.1. Information and examples
Academic misconduct is governed by University regulation 5.7.  
Misconduct is taken extremely seriously, and it is important that students are informed at the beginning of the year about different forms of misconduct and the penalties applied for them. Students should also be familiarised with the problem during their induction process and are reminded of this in different modules throughout their three years. The Student Handbook contains necessary information on academic misconduct, including University Regulation 5.7. 

According to University Policy, all undergraduate students at the beginning of the academic year are asked to sign a University Regulations on Academic Misconduct (including Plagiarism) form. This constitutes evidence that they have read the regulations and agree to abide by them. All students are required to complete the on-line plagiarism tutorial in order to progress from Year 1.
9.2. Dealing with academic misconduct

Students are not allowed at any stage of their assessed work, including oral presentations, to cheat, collude, fabricate, personate or plagiarise. 

The University’s revised academic misconduct procedures have been published in “Academic Misconduct:  Policy, Guidelines and Procedures for All Programmes of Study from September 2014” (revised for October 2016) available from School examinations officers and at:
http://www.york.ac.uk/about/departments/support-and-admin/registry-services/academic-misconduct/
All cases of academic misconduct will be investigated and dealt with in accordance with the procedure in the September 2014 policy document (revised for October 2016). Academic members of staff may also be under a duty to disclose instances of academic misconduct in future references, including to the Solicitors Regulation Authority and the Bar Standards Board.

9.3. Application to YLS’ PBL Approach

Appropriate boundaries between group or collaborative work and individual assessment work have to be set up clearly. Group work is an essential part of the PBL approach adopted by the School for many modules, and it will be necessary for students to collaborate in order to analyse problems, identify learning outcomes and consider the results of independent study on these, as well as to develop teamwork and other skills. Unless specifically stated by the module leader, any written coursework produced by a student must be entirely their own. The Learning Portfolio assessment may draw upon a number of sources of evidence, including written work stemming from group-based learning. Where evidence included within a Learning Portfolio, or other assessment, incorporates aspects of group work, each source must include a separate Acknowledgements section, where the student should provide details of the nature and extent of group collaboration, which parts of the work were done in collaboration with others, and which were done entirely alone. 

10. Appeals

10.1. The University’s appeals procedures
Undergraduate students have a right to appeal against certain decisions of the Board of Studies and the Senate.  They are entitled to explain their case to the Special Cases Committee. Regulation 6.5 in the University of York Ordinances and Regulations provides detailed information on the Hearing and Appeals procedure. Details of the University appeal procedures can be found at:
https://www.york.ac.uk/students/help/appeals/.
11. Review of assessment

11.1. External examiners’ reports

After the assessment process for an academic year is complete, external examiners are asked to prepare a report briefly commenting on the assessment process in relation to the modules for which they had specific responsibility, and on stage and final assessment.
11.2. Module leaders’ reports and Stage and Final assessment reports

Once the external examiner’s report for a module has been received, the module leader for that module should prepare a Module Report for consideration by the appropriate Learning and Teaching Committee.
11.3. Review by Board of Studies

Reports submitted by external examiners and module leaders in relation to the previous academic year will be placed before the appropriate Learning and Teaching Committee.  The Committee will consider the implications, if any, of the results of assessment in the previous year and student feedback on the programme and individual modules for the quality of learning and teaching at YLS.  The Committee will report back to the Board of Studies, which will consider any questions of policy that arise out of the Committee’s report.
Appendix A

Credit Level Descriptors

Certificate Level

Development of Knowledge and Understanding (subject specific)

The Learner:

· Core knowledge base:  has knowledge of the main principles of law in the given area, including relevant legislation and precedents; of the legal terminology used in that area; of the main institutions and procedures relevant to that area; and of the relationship of that area of law with other areas of law

· Contextual and normative knowledge:  can demonstrate awareness of the existence of different theoretical and normative approaches and frameworks in the given area of law and of the key positions taken by these frameworks

· Ethical issues:  can demonstrate awareness of ethical issues in relation to the area of law being studied, and is able to discuss these in relation to personal beliefs and values. 

Cognitive/Intellectual skills (generic)

The Learner:

· Analysis:  can analyse texts and situations with guidance, using principles that are given or taught

· Synthesis:  can collect and categorise ideas and information to identify legal issues – including doctrinal and policy issues – in a predictable and standard format 

· Evaluation:  can evaluate issues from a doctrinal perspective using defined techniques and/or tutor guidance, and begin to evaluate the law from practical and policy perspectives 

· Application:  can apply given tools/methods accurately and carefully to a well-defined problem and begin to appreciate the complexity of the issues, including, with guidance, the overlap between different areas of law

Key/transferable skills (generic)

The Learner:

· Group working:  can work effectively with others as a member of a group and meet obligations to others (for example, tutors, peers, and colleagues)

· Learning resources:  can work within an appropriate ethos and can use and access a range of primary and secondary legal resources, including practitioner resources

· Self-evaluation:  can evaluate own strengths and weakness within criteria largely set by others

· Management of information:  can manage information, collect appropriate data from a range of sources including electronic resources, and undertake simple research tasks with external guidance

· Autonomy:  can take responsibility for own learning with appropriate support

· Communications:  can communicate effectively in a format appropriate to law and using legal terminology; and report practical procedures in a clear and concise manner

· Problem solving:  can apply given tools/methods accurately and carefully to a well-defined problem and begin to appreciate the complexity and variety of the issues in law

Practical skills (subject specific)

The Learner:

· Application of skills:  can apply legal knowledge and skills to work with a limited range of practical situations, principally contexts of limited complexity that require use of a specified range of standard techniques

· Autonomy in skill use:  is able to act with limited autonomy, under direction or supervision, within defined guidelines

Intermediate Level

Development of Knowledge and Understanding (subject specific)

The Learner:

· Core knowledge base:  has knowledge of the main principles of law in the given area, including relevant legislation and precedents; of the legal terminology used in that area; of the main institutions and procedures relevant to that area; and of the relationship of that area of law with other areas of law

· Contextual and normative knowledge:  has a detailed knowledge of major theories, and an awareness of a variety of ideas, contexts and frameworks, in relation both to the specific area of law and generally; and is able to use and apply these to analyse and debate issues relevant to the subject studied

· Ethical issues:  is aware of the wider social and environmental implications of the areas of law being studied and is able to debate issues in relation to more general ethical perspectives and professional codes of conduct

Cognitive/Intellectual skills (generic)

The Learner:

· Analysis:  can analyse a range of situations and texts with minimum guidance, using learned principles, and can compare alternative methods and techniques for obtaining information

· Synthesis:  can process and reformat a range of ideas and information to identify a variety of different policy and doctrinal issues and their relative importance

· Evaluation:  can deploy different techniques of evaluation, including evaluating the situation from clients’ and opponents’ perspectives; select the most appropriate technique to particular tasks; and evaluate the relevance and significance of different authorities and sources

· Application:  can identify key elements and issues in problems and choose appropriate methods for their resolution in a considered manner, integrating principles from different areas of law with some guidance

Key/transferable skills (generic)

The Learner:

· Group working:  can interact effectively within a team / learning group, giving and receiving information and ideas and modifying responses where appropriate

· Learning resources:  can manage learning using academic and professional legal resources.  Can develop working relationships of a professional nature within the discipline

· Self-evaluation:  can evaluate own strengths and weakness, challenge received opinion and develop own criteria and judgement

· Management of information:  can manage information; can select appropriate data from a range of sources and develop appropriate research strategies

· Autonomy:  can take responsibility for own learning with minimum direction

· Communications:  through a range of different formats appropriate to law, can communicate effectively, report practical procedures in a clear and concise manner, and accurately summarise complex arguments

· Problem-solving:  can identify key areas of problems, including procedural issues, and choose appropriate tools and methods for their resolution in a considered manner that engages with doctrinal disputes

Practical skills (subject specific)

The Learner:

· Application of skills:  can apply legal knowledge and skills to work with a broad range of practical situations of varying complexity and predictability, requiring application of a wide range of techniques

· Autonomy in skill use:  able to act with increasing autonomy, with reduced need for supervision and direction, within defined guidelines

Honours Level

Development of Knowledge and Understanding (subject specific)
The Learner:

· Core knowledge base:  has knowledge of the main principles of law in the given area, including relevant legislation and precedents; of the legal terminology used in that area; of the main institutions and procedures relevant to that area; and of the relationship of that area of law with other areas of law;

· Contextual and normative knowledge:  has a comprehensive, integrated knowledge of a major discipline or disciplines within law, including the theory and practice of that discipline, with areas of in-depth specialisation; an awareness of its relationship with other fields of study; an ability to critically evaluate rules of law on the basis of several different theories and to engage with contemporary debates; and an awareness of the provisional nature of knowledge, including the transient nature of legal rules and normative perspectives thereon

· Ethical issues:  is aware of personal responsibility; can work extensively with professional codes of conduct; and can incorporate a critical ethical dimension with reference to these into a major piece of work

Cognitive/Intellectual skills (generic)

The Learner:

· Analysis:  can analyse new, complex and abstract situations without guidance, using a range of techniques appropriate to law, and identifying issues in technical terms

· Synthesis:  with minimum guidance, can produce clear summaries of policy issues and doctrinal synthesis, working with abstract data and concepts and, where necessary, identifying and collating relevant statistical and numeric information

· Evaluation:  can evaluate situations from doctrinal, practical and policy perspectives with minimal guidance; critically engage with a range of sources and authorities to support conclusions or recommendations, including reviewing their reliability, validity and significance.  Can investigate contradictory information and identify reasons for contradictions

· Application:  is confident and flexible in identifying and defining complex problems and can apply appropriate knowledge and skills to produce novel or imaginative solutions; can work and integrate knowledge across subject boundaries both within and beyond law with minimal guidance

Key/transferable skills (generic)

The Learner:

· Group working:  can interact effectively within a team / learning / professional group, recognise, support or be proactive in leadership, negotiate in a professional context and manage conflict

· Learning resources:  with minimum guidance can manage own learning using full range of academic and professional legal resources, and resources from other relevant disciplines.  Can work professionally within the discipline

· Self-evaluation:  is confident in application of own criteria of judgement and can challenge received opinion and reflect on action.  Can seek and make use of feedback

· Information management:  can select and manage information, competently undertaking reasonably straight-forward research tasks with minimum guidance

· Autonomy:  can take responsibility for own work and can criticise it

· Communications:  can engage effectively in debate in a professional manner and produce detailed and coherent reports, in writing and orally, that present specialist material

· Problem solving:  is confident and flexible in identifying and defining issues in complex problems – including procedural and practical issues – and in applying appropriate knowledge, tools and methods to their solution, in a manner that demonstrates familiarity with doctrinal and conceptual difficulties and the ability to provide own solutions to unresolved disputes

Practical skills (subject specific)
The Learner:

· Application of skills:  can apply legal knowledge and skills to work with complex and unpredictable situations, requiring selection and application from a wide range of innovative or standard techniques at different stages and in different contexts

· Autonomy in skill use:  able to act autonomously, with minimal supervision or direction, within agreed guidelines

Appendix B
Procedure for assessment-related Board meetings

1. Preparation before board meetings

1.1. The chair of the Board of Examiners shall before each meeting of the Board prepare the following lists for the Board:

· Mark lists for each candidate and module as provided by the University Exams Office.

· An aggregate final mark list, which lists the weighted average mark calculated in accordance with section 7.1 of the Written Statement on Assessment (including, for candidates on the borderline, the weighted average calculated in accordance with the two alternate mechanisms set out there).  Classification boundaries should be clearly marked, and the list should indicate which candidates have failed to meet the requirements for the award of a degree.  The list should also indicate the average and median marks, and the standard deviation.

1.2. All lists should identify candidates claiming the existence of exceptional circumstances affecting assessment circumstances.  To ensure confidentiality and anonymity, this should be done by the Administrative Office without the involvement of academic members of staff. 

1.3. Where a module is assessed by more than one item of assessment, the lists should provide a breakup, and indicate the weight attached to each item of assessment.

1.4. In preparing lists for reassessment meetings, the credit-weighted average and aggregate mark for the stage should be calculated on the basis of both the reassessment mark and the original mark.  For all other purposes, only the original mark should be used. 

2. Meetings of the Board of Examiners

2.1. Meetings and quorum

The Board of Examiners will meet at least once a year, in the Summer term.  If reassessment is conducted in any module, the Board of Examiners will meet a second time, once reassessment is complete, to consider the results of reassessment. 

The quorum for every meeting of the Board of Examiners is three members, at least one of whom must be an internal examiner and at least one an external.  Members who are unable to attend meetings in person may participate over the telephone, and will be counted as being present for the purposes of the quorum.

2.2. Statement from the Chair

Meetings of the Board of Examiners should commence with a Statement from the Chair, drawing the attention of the Board to provisions of the Written Statement on Assessment, and to the relevant University Guide to Assessment Standards, Marking and Feedback, Regulations and Ordinances.

2.3. Module assessment

The Board of Examiners should begin by acting as a module assessment board.  The purpose of this stage is to consider the provisional marks for all modules, as agreed between the internal markers and approved by the external.  

2.4. Stage assessment

2.4.1. Once module assessment has been completed, the Board should consider stage assessment.  The purpose of this process is to consider whether candidates in stages 1 and 2 have satisfied the requirements for progressing to stages 2 and 3, and whether candidates in stage 3 have satisfied the requirements for completing stage 3.

2.4.2. In stage assessment, the Board should progress candidate by candidate, starting with candidates for progression from Stage 1 to 2, proceeding to candidates for progression from Stage 2 to 3 and ending with candidates for certification of successful completion of Stage 3.

2.4.3. Progression

Where the Board is satisfied that a candidate has satisfied the requirements for progression from one stage to the next (sections 6.3), or for certification of successful completion of stage 3 (section 6.4), they shall recommend accordingly to the Board of Studies.

2.4.4. Compensation

Where a candidate does not meet the requirements for progression from one stage to the next, or for certification of completion of stage 3, the Board shall consider whether they meet the requirements for compensation in modules they have failed.  These requirements are set out in sections 6.3 (stages 1 and 2) and 6.4 (stage 3).   

Failure should not ordinarily be compensated for in modules that form part of the Qualifying Law Degree.  

2.4.5. Reassessment

If a candidate does not meet the criteria for compensation in one or more modules, or if the Board otherwise thinks it to be in the candidate’s interests, the Board may recommend that a student be offered the opportunity to be reassessed in one or more modules which they have failed, if they meet the criteria for reassessment.  These are set out in sections 6.3 (stages 1 and 2) and 6.4 (stage 3). 

2.4.6. Provision for candidates declining reassessment

Candidates cannot be compelled to undertake reassessment.  The Board should therefore also set out their recommendations as to what should be done if a candidate declines the opportunity to undertake reassessment.  

If a candidate is also eligible for compensation in one or more modules where they have been offered the opportunity to be reassessed, the Board should ordinarily recommend that their failure in those modules will be compensated for in the event they decline to be reassessed.  

Where a candidate is not eligible for compensation in one or more modules where they have been offered the opportunity to be reassessed, and the result is that they do not satisfy the requirements for progression or certification of completion, the Board should ordinarily recommend that they be treated as having failed to progress or complete in the even they decline to be reassessed. 

2.4.7. Failure to progress

Where a candidate fails to satisfy the requirements for progression or certification of completion, and is not eligible for reassessment or compensation, the Board should ordinarily recommend:

· That the candidate be required to withdraw, and

· If the candidate appears to be eligible for the award of a Diploma or Certificate in Higher Education by the University, that they be recommended for consideration of the award.

2.5. Final assessment

Once stage assessment has been completed, the Board should consider all candidates who have been certified as having completed stage 3 for final assessment.  The purpose of final assessment is to make recommendations as to which candidates should be awarded degrees, and what class of degree they should be awarded. 

Recommendations in relation to the class of degree should be made on the basis of the principles set out in sections 7.1, and 4.9 of the Written Statement on Assessment.  The Board should consider awards in the following order:

· Candidates for the award of first class honours

· Candidates for the award of upper second-class honours

· Candidates for the award of lower second-class honours

· Candidates for the award of third class honours

The Board of Examiners will not normally recommend the award of Aegrotat degrees to candidates (section 7.2).  The award of such degrees will be considered by the Board of Examiners in accordance with the University’s Policy on Exceptional Circumstances affecting Assessment.

2.6. Exceptional circumstances affecting assessment
Where a candidate has been identified as having exceptional circumstances, the Board should make its recommendations subject to the recommendations of the ECA Committee.

2.7. Reassessment

Once the marking of reassessment is complete, the Board of Examiners will meet to consider the results of reassessment.  Reassessment meetings of the Board will proceed in the same manner as ordinary meetings, with the proviso that the Board will not at such a meeting have the power to offer students the opportunity of being reassessed in any modules.

3. Meetings of the ECA Committee 
3.1. Timing

Meetings of the ECA Committee will take place at some time before the meeting of the Board of Examiners.

3.2. Assessment of severity of circumstances

The ECA Committee will begin by examining all Exceptional Circumstances Forms that have been submitted to it, together with any supporting evidence.  After each case it examines, the Subcommittee will assess and record the severity of the circumstances claimed by the candidate.

At this stage, the Subcommittee will not have access to either the examination numbers of the candidates whose circumstances it is examining, or to their results, whether for the present year or past years.

3.3. Recommendations

Once the severity of the exceptional circumstances claimed by all candidates has been assessed, the Subcommittee should proceed to examine the provisional results of those candidates to scrutinise what, if any, remedial action should be taken.  At this point, the Subcommittee may no longer alter its assessment of the severity of a candidate’s circumstances.  Any recommendations of the sub-committee will be in accordance with the University Guide to Assessment Standards, Marking and Feedback
3.4. Policy questions

Where, in the opinion of the Subcommittee, the case of a particular candidate raises important questions of policy, they should refer the matter to the Board of Studies, together with a statement as to their views on the policy questions raised.

4. Assessment-confirmation meetings of the Board of Studies

4.1. Purpose and procedure

The Board of Studies will meet as soon as possible after the meetings of the Board of Examiners. The purpose of this meeting is to consider and confirm the results recommended to the Board of Studies and, where necessary, to formally pass on the recommendations to the relevant University bodies.

The consideration of marks and of policy issues in relation to assessment is treated as a starred or reserved item, and the meeting will therefore be conducted without student representatives being present.

The Board of Studies will ordinarily act upon the recommendations of the ECA Committee and the Board of Examiners, and will not ordinarily re-examine issues upon which these bodies have made recommendations, unless they have expressly reserved issues of policy for the consideration of the Board of Studies.

Where an issue of policy reserved for the consideration of the Board only concerns assessment, the Board may make a final determination at its Assessment-confirmation meeting.  Where, however, the issue also has significant other learning and teaching implications, the Board should at its Assessment-confirmation meeting only make an interim determination, for the purpose of completing assessment for that year.  The final determination of the issue should be left for a full meeting of the Board of Studies, including student representatives.

5. Exercise of Discretion

Where, in considering a candidate’s results, the exact scope of a policy or rule is unclear, or where a policy or rule is capable of being interpreted in more than one way, it should normally be interpreted in a manner that favours the candidate in question.
Appendix C 

Statement on Feedback to Students
1
Principles of Feedback

The provision of feedback to students seeks to achieve the following:

· Feedback should be developmental, facilitating improvement through reflection on, and self-assessment of, learning

· Feedback can also be a means of helping students to understand why they have been awarded a particular grade, especially in relation to summative assessment

· It should help to clarify for students what good performance is, through explicit reference to learning outcomes, grade descriptors, assessment criteria, expected standards, etc. where possible and appropriate 

· Feedback should encourage positive motivational beliefs and self-esteem commending for achievement as well as identifying areas for improvement

· It should provide information and opportunities to support students in achieving their desired performance

· Feedback should not be a one-way process, but should encourage teacher and peer dialogue, providing information to teachers that can be used to help shape the teaching, and providing a basis for students to discuss their learning

· It should be provided on a student’s performance throughout their degree

· Students should expect adequate feedback to facilitate improvement, and should not have to request it

In order to achieve these aims:

· Feedback should be given wherever possible and each module should be adequately supported by feedback.
· Feedback or feedback opportunities should be provided or made available with any assessments returned to students

· Sufficient feedback should be made available to students in relation to summative assessments (other than closed final examinations), in either oral or written form to communicate the rationale for the mark which has been awarded

· Students should receive feedback in a form appropriate to the task undertaken and at times which help them to improve their performance in either or both of the specific module to which that feedback relates and future modules on the programme
· Students should consider the feedback provided and seek to clarify any aspects which they are unsure about

· Where it is appropriate to do so students may wish to consider their feedback with other students 

Students should note the following:

· Feedback cannot always be comprehensive, but should be sufficient in order to indicate existing strengths and the nature of changes needed to improve their performance

· Feedback comments do not constitute a basis for challenges to a mark and students are not entitled to challenge the academic judgement of the markers

· Students are not allowed access to their answer scripts for unseen examinations where these contribute to the final award (i.e. Stages 2 & 3)

· Although Departments are not required to give feedback in relation to closed final examinations, as a minimum, assessment marks and grades will be provided, together with any examiners’ comments if requested by the student.

· Feedback is only developmental for a student if s/he adequately reflects on lessons for their own work and how they might build on their performance in future
2
Forms of Feedback

Feedback may be provided in oral and written forms. 

Feedback can be given in relation to Formative, Diagnostic and/or Summative assessment, or as part of group work or other activities, with the form of feedback matching the type and format of the assessment.  

Formative feedback
Formative assessment aims to provide students with a guide as to their achievement of learning outcomes, inform them as to their future development and progress and provide them with a sense of probable performance in summative assessment. Accordingly, feedback will combine information as to current levels of performance with advice as to how performance might be improved and skills and knowledge further developed. Formative feedback will typically take the form of either written comment on submission of draft assessments or verbal discussion of performance in group or skills sessions.

Formative feedback may be generic, commenting on the overall performance of a group of students and pointing to common strengths or weaknesses, or specific, discussing the work of the individual student to whom it is addressed.

Summative feedback
As summative assessment is essentially a measurement of the extent to which learning outcomes have been achieved, the main form of summative feedback is provided in the form of the numerical mark awarded for an assessment. The marking criteria used to describe the learning outcomes demonstrated at each mark band help students to judge their performance in assessments and to determine the extent to which they are achieving the learning outcomes of their modules. Formative feedback should also be given on summative assessments where possible. 

Written and Oral Feedback

Whilst written feedback should be provided in relation to all assessments (though in more limited ways for unseen examinations, see below), oral feedback may often be effective in providing students with information which it might not be feasible to provide in writing, or to supplement written feedback. Particular examples include feedback on group performance and some skills. Oral feedback might be to individual students, to groups, or to the whole cohort. 

3
Opportunities for Feedback

Assessed Work

Students are provided with feedback in relation to every assessment undertaken by a student. Summative and formative feedback is provided for individual students on:

· the final submission of Learning Portfolios;

· any other coursework, such as essays; and 

· Dissertations 

Summative feedback is provided to individual students on examinations, in the form of numerical mark and grade indicator. Formative feedback is provided in the form of summary comments, indicating by reference to appropriate criteria areas where students have generally performed well, together with areas for improvement. The examination scripts are not returned to students.  However, students may, through the relevant module leader, obtain supervised access to their own examination scripts.  Application for access should, in the first instance, be made to the LLB Administrator.
Other Learning Activities

Students are also provided with formative feedback on other learning activities, such as non-assessed group and individual tasks, and the performance of groups and individuals within these. This may include group discussions and dialogue with individual students. 

Self-reflection and Peer Feedback

Whilst these formal (and semi-formal) feedback mechanisms are a vital part of the learning process, students are expected to develop their reflective and other skills so that they undertake self and group analysis, so that peer discussion and feedback comprise critical elements of their overall development. 

Pastoral Feedback
Each student has a personal advisor who acts as the primary source of support.  The personal advisor is responsible for providing general feedback on progress throughout the academic year.  Students are required to see personal advisors at the start of each year as part of the induction programme. For year 2 and 3 students this will provide an opportunity to reflect on performance in the previous year’s assessments.    All students are required to meet the personal advisors each term, where students will be asked to reflect on their performance to date.  Other meetings between student and personal advisor can be arranged as necessary. The role of the personal advisor is to provide accessible, confidential and supportive advice on individual academic and pastoral matters.  This includes general formative feedback on progression through the Programme as a whole.  

Additional feedback and discussion may be available through Senior Partners for Student Law Firms.

If students are unclear about any of the feedback which they have received, whether it is that the comments are unclear or that they are unsure how they should use them, they should contact the module leader.

4
Timing of Feedback
Though the timing of feedback will vary according to the mode of provision, students should be provided with feedback on an assessment or task within sufficient timescales for them to consider the feedback before being asked to undertake future assessments which require the use of the relevant knowledge or skills. Students should normally be provided with all types of feedback within a maximum of six weeks from the submission deadline for the assessment or task. 
Where provisional marks are provided, these are indicative for feedback purposes only, and are subject to confirmation by the Board of Examiners (see section 5.3 of the Written Statement on Assessment).

5
Dissertations 

Opportunities for formative feedback in support of dissertations is provided through the staged submission requirements for the dissertation (i.e. project proposal), and a specific opportunity for feedback on a draft chapter of the Dissertation.  Feedback on drafts of these assessments may refer to grade descriptors in the course of providing feedback, but supervisors can only offer feedback and advice, and cannot guarantee that following the advice will ensure success, or that a particular grade is likely to be achieved. The advice usually takes the form of general guidance, possibly with some detailed illustrative examples, and is unlikely to be exhaustive. As it is the student’s ability to demonstrate that they have achieved the learning outcomes that is being assessed, the quality of the final piece is the responsibility of the student.
Appendix D
Regulations relating to the submission of open assessment

1. Form of submission

Open assessment will be submitted through the submission of an electronic copy of the type indicated in the assessment rubric through the Virtual Learning Environment. In submitting your work through the VLE you are declaring that you have read the Statement of Assessment and understand the consequences of plagiarism.

The VLE will allow you to submit multiple copies of your work.  However, the University has strict guidelines about what will be marked.
· If you submit multiple copies of your work and all are submitted BEFORE the assessment deadline we will mark the LAST (most recent) document that you submitted.

· If you submit multiple copies of your work and all are submitted AFTER the assessment deadline we will mark the FIRST (oldest) document that you submitted. You will also be penalised for late submission (see below).

· If you submit multiple copies of your work and some are submitted before the assessment deadline and some after the deadline we will mark the LAST document submitted BEFORE the deadline.

You should always check that you are submitting the correct document for your assessment – it is your responsibility to do this and if you submit an incorrect document you may end up with a mark of zero, as submitting an incorrect document is not grounds for an extenuating circumstances claim.

Detailed instructions on how to upload work are on the VLE, in the assessments folder located in the UG YLS LLB Programme Site. Please note that VLE and IT support will not be available outside normal office hours, i.e. after 17:00 and before 9:00 and at weekends.

2. Time of submission

The times for submission of open assessments are as set out in the Assessment Timetable for your year posted on the VLE.  The dates may be during the teaching time, at the end of a module, or at the beginning of the following term.  Penalties will be imposed on work that is not submitted by the specified time.
The time returned on the VLE upload final receipt (that is, the receipt issued by the VLE when a submission has been successfully completed) will be used to determine the time of a submission, and to determine whether a submission is late, with no ‘margin of error’ at all.  This is in accordance with University policy (see the University’s Guide to Assessment, Standards, Marking and Feedback  at section 13.3(f)).
It is your responsibility to ensure that work is uploaded to the VLE on time; and that means the upload must be completed, not merely begun or in progress, before expiry of the deadline.  So you are very strongly advised not to leave submission of work through the VLE until the last moment before the deadline.  You should leave enough time for uploading your work to the VLE and a margin of safety in case the VLE is slow or not responding.  We recommend a margin of at least 30 minutes before the deadline (see the University’s Guide to Assessment, Standards, Marking and Feedback at section 13.3(e)).  Also, please remember, the VLE is likely to be particularly busy, and so may be slow or unresponsive, close to submission deadlines.
3. Length of assessment

The maximum length of an open assessment will be determined by the relevant module convener, and set out in the module synopsis. This limit may be by number of words or number of pages. Where an assessment task specifies a word limit, that word limit does not include footnotes. However, we expect footnotes to be used appropriately, principally for referencing sources. If you include substantive material inappropriately in footnotes you will be marked down under the “organisation” criteria. 
Any submission that exceeds the word or page limit set will not be read beyond the specified limit. This means that it will be assessed as if it terminated at the point at which the limit was reached.  Any submission that exceeds the word or page limit set will not be read beyond the specified limit. This means that it will be assessed as if it terminated at the point at which the limit was reached. Submissions which exceed the limit are therefore likely to be incomplete and to fail to include a conclusion. They are likely therefore to be marked down on the “organisation” and also the “application and argument” criteria. Any material past the limit set will also not count towards any demonstration of “knowledge”.    

4. Extensions 

Applications for extensions to deadlines for open assessment may be granted in exceptional circumstances, if a student has been affected by circumstances that have fundamentally affected his ability to complete the work by the deadline. 

If a student wishes to make a claim under the Exceptional Circumstances Policy, and believes they have a good claim, the student should complete and submit the online Exceptional Circumstances Application Form, available on the University’s Exceptional Circumstances Policy home page.  

5. Penalties for late submission

All work submitted late, without valid exceptional circumstances affecting assessment, will have ten percent of the available marks deducted for each day (or part of each day) that the work is late, up to a total of five days including weekends and bank holidays. Thus, if work is marked at 60 out of 100 and the work is up to one day late, the final mark is 50. After five days, the work is marked at zero.
Please remember, failure to complete upload of work to the VLE before expiry of the applicable submission deadline does constitute late submission, even if upload began or was in progress before the deadline.

Please note:  the time returned on the VLE upload receipt will be used to determine whether a submission is late, with no ‘margin of error’ at all.  This is in accordance with University policy (see the University’s Guide to Assessment, Standards, Marking and Feedback  at section 13.3(f).

6. Penalties for non-submission

In the absence of exceptional circumstances affecting assessment, a failure by a student to submit open assessment will result in the award of a mark of zero for the assessment.

7. Exceptional circumstances affecting assessment 

This discretion will be exercised in accordance with the provisions of section 8 of this statement.

8. Ownership

In the absence of provision to the contrary, the University is considered to own all material, including software, submitted for examination.
Appendix E
Regulations relating to closed assessment

1. Regulation of closed assessment
Closed assessment for all modules that form part of the programme is organised and conducted by the University’s Examinations Office, and is therefore governed principally by the University’s rules and regulations.  These are contained in the University’s Guide to Assessment Policies and Procedures, University Ordinance 6 and University Regulation 5.  The Examinations Office issues a student’s guide to “Taking an Examination” for students sitting formal examinations at York, which sets out the rules and regulations that apply to closed exams.  This guide is available on the web at https://www.york.ac.uk/students/studying/assessment-and-examination/taking-an-exam/.  Copies are also available from the Examinations Office and in the YUSU and GSA Offices.

This Appendix describes certain additional procedures and practices which York Law School operates in relation to closed assessment.

2. Materials available in closed assessment

The materials available in closed examinations will depend on the type of exam.  

Closed-book examinations are examinations in which students are not allowed to take any material into the examination hall.  This includes books, notes, dictionaries and all electronic devices.  Where problems or articles have been provided to the students in advance of the exam, these should not be brought into the examination. Copies will be provided for use in the exam.
Limited open book examinations are examinations in which students are allowed to take a limited amount of specified material into the examination hall.  The types of materials that will be allowed will be identified in the module description.  Students will be required to submit their materials two days in advance of the examination to the administrative office of York Law School to ensure that they do not contain any notes.  No other materials will be allowed.
Fully open book examinations are examinations in which students are allowed to take any materials into the examination hall, including books, dictionaries and typewritten or handwritten material.  The module description may specify that no electronic materials will be allowed.  In certain cases, fully open book examinations may be held in computer rooms, with students having full access to electronic resources.
The module description for each module which makes use of closed assessment will state which type of closed assessment is being used and, where an open book examination is being used, which materials, if any, are specifically included or excluded.

3. Students with special needs

Students with special needs – whether medical, religious, compassionate or personal – may be allowed extra time, special seating or location, and other facilities, as may be appropriate to their needs.  All such variations must be approved by the University’s Standing Committee on Assessment, to whom cases are recommended on behalf by the Board of Studies.  The University requires recommendations to normally be supported by an expert statement.

Students who think they may require special arrangements should contact the York Law School administrative office or their advisor as soon as possible to discuss their circumstances.  It is their responsibility to ensure that the department receives all necessary information – including supporting medical or expert evidence – as early as possible, so that the department can seek approval from the Standing Committee on Assessment in good time for the examination, allowing for the timings of Committee meetings.

The University has its own policies on the type of accommodation which can be made for students with specific needs.  Whilst a variation from these policies is possible, an exceptionally strong case will have to be made by the Board of Studies to secure one, with reference to the specific requirements of the student and the demands of the assessment in question.

Further information on the University’s policies, and on the type of facilities the University will provide, is available in a leaflet available from the Examinations Office, the Disability Office and other distribution points, including the web at:
https://www.york.ac.uk/students/studying/assessment-and-examination/disability/. 

4. Exceptional circumstances during or affecting an examination

The Board of Studies also has the discretion to take measures in cases where a student has missed or been unable to complete closed assessment due to exceptional circumstances, or where a student’s performance in closed assessment has been otherwise affected by exceptional circumstances.  This discretion will be exercised in accordance with the provisions of section 8 of this statement.

5. Failure to attend closed assessment
In the absence of exceptional circumstances, a failure by a student to attend closed assessment will result in the award of a mark of zero for the assessment.
Misreading of the examination timetable will not be regarded as an exceptional circumstance.

Appendix F 

Marking Criteria
Overview
York Law School uses four different marking criteria, corresponding to the four broad types of assessment used in the school:

1.
Learning Portfolios and other Reflective Tasks 

2.
Discursive assessment, broadly covering exams questions and coursework dealing with essay-style topics, and dissertations

3.
Practical assessment, broadly covering problem-style questions and other practical tasks, such as drafting or oral presentations set as part of an exam or coursework

4. 
Group work and participation

All of these criteria are structured so that progressively higher levels of achievement are required across the Certificate, Intermediate and Honours levels in order to achieve the same mark.  The progression in the criteria is structured to accord with the Credit Level descriptors (Appendix A) employed by YLS, and reflects the fact that more is expected of students as they progress to higher levels of study.  This expectation will also be reflected in the actual tasks set for assessment, which will be structured to more expressly require and elicit engagement at a higher level (although all tasks will be set so as to permit students to demonstrate their ability to perform at the highest levels defined by the marking criteria).  

No distinction in terms of criteria is made in (2) and (3) between exams and coursework – or, more broadly, between assessment tasks completed under timed and controlled conditions and those completed under uncontrolled conditions.   The difference between these two types of assessment will be reflected in the task students are asked to undertake, which will be apposite to the conditions, rather than in the level at which they are expected to perform in order to secure a particular mark.  

1. Marking Criteria for Learning Portfolios and other Reflective Tasks

	Learning Outcomes
	Organisation
	Knowledge
	Application
	Evaluation & Reflection


	Mark

	
	
	
	
	
	C
	I
	H

	Demonstrates achievement of all or all relevant module learning outcomes to an exceptional level. Sets and demonstrates achievement of a number of exceptionally challenging personal learning outcomes. 
	Evidence selected and presented within a clear and rational structure so as to provide flawless clarity and persuasion as to achievement of learning outcomes.  
	Demonstrates deep and comprehensive knowledge of module content together with deep additional knowledge related to personal learning outcomes. 
	Demonstrates depth and comprehensive nature of knowledge through the ability to apply it in a wide variety of contexts, both practical and theoretical. Uses this understanding to present original and sophisticated views.
	Clear evidence of deep and comprehensive analysis of own abilities and limitations. Strengths and weaknesses interrogated with rigour. Highly persuasive conclusions drawn from analysis and clear and coherent action plan identified for future development.
	96-100%

I
	90-100%

I
	80-100%

I

	Demonstrates achievement of all or all relevant module learning outcomes to a very high level. Sets and demonstrates achievement of a number of challenging personal learning outcomes.
	Evidence chosen very well and presented within a thoughtful structure so as to provide clarity and persuasion.  
	Demonstrates comprehensive knowledge of the module content which is often in-depth, together with additional knowledge related to personal learning outcomes.
	Demonstrates comprehensive nature of knowledge through the ability to apply it in a wide variety of contexts, both practical and theoretical. Uses this understanding to present own, sophisticated, views.
	Evidence of comprehensive and sometimes deep analysis of own abilities and limitations. Strengths and weaknesses evaluated. Persuasive conclusions drawn from analysis and clear and coherent action plan identified for future development.
	90-95%

I
	80-89%

I
	70-79%

I

	Demonstrates achievement of all or all relevant module learning outcomes to a high level. Sets and achieves personal learning outcomes which include some challenging aspects.
	Evidence generally chosen very well and presented within a thoughtful structure so as to provide clarity and persuasion.  
	Demonstrates considerable knowledge of the module content which is occasionally in-depth, together with additional knowledge related to personal learning outcomes.
	Demonstrates knowledge through the ability to apply it across a range of contexts, both practical and theoretical. Uses this understanding to present own views with some degree of sophistication.
	Evidence of comprehensive analysis of own abilities and limitations. Many strengths and weaknesses evaluated. Persuasive conclusions drawn from analysis and range of actions identified for future development.
	80-89%

I
	70-79%

I
	60-69%

II(i)

	Demonstrates achievement of most, or most relevant module learning outcomes to a very satisfactory level, with some achieved at higher levels. Sets and achieves personal learning outcomes.
	Evidence chosen well and presented within a logical structure.  Largely clear and persuasive.
	Demonstrates a high level of knowledge of the module content, with some critical understanding, and some additional knowledge related to personal learning outcomes.
	Demonstrates knowledge through the ability to apply it in different contexts, both practical and theoretical and to present own views. 
	Evidence of significant thought on many aspects of personal development. Some strengths and weaknesses assessed. Conclusions reached and some actions identified for future development.
	70-79%

I
	60-69%

II(i)
	50-59%

II(ii)

	Demonstrates achievement of most or most relevant module learning outcomes to a competent level, with some achieved at higher levels. May have set and achieved some personal learning outcomes.
	Evidence usually appropriate and presented within a reasonable structure.  Clear and persuasive in many respects.
	Demonstrates a reasonable level of knowledge of the module content. May include limited additional knowledge related to personal learning outcomes.
	Demonstrates knowledge through the ability to apply it in one or more practical or theoretical context of limited complexity and to present own views to a limited degree. 
	Evidence of thought on many aspects of personal development. Limited range of strengths and weaknesses considered. Some conclusions reached and some limited actions identified for future development.
	60-69%

II(i)
	50-59%

II(ii)
	40-49%

III

	Demonstrates achievement of (relevant) module learning outcomes at a basic level. 
	Evidence sometimes appropriate and presented with some degree of structure.  Not always clear and persuasive.
	Demonstrates basic, though sometimes incomplete, knowledge of the module content. 
	Demonstration of knowledge through the ability to apply to specific matters at a basic level. 
	Evidence of thought on some aspects of personal development. Some strengths and weaknesses identified. Few if any possible actions suggested.
	50-59%

II(ii)
	40-49%

III
	30-39%

Fail

	Demonstrates achievement of many (relevant) module learning outcomes at an elementary level, but few or none at any higher level. 
	Selection and presentation of evidence weak in some areas.  Often lacking in clarity and persuasiveness.
	Demonstrates very basic knowledge of the module content. 
	Evidence of understanding of knowledge through appropriate application to a small number of examples of specific matters at an elementary level. 
	Limited thoughts on personal performance and progression. No, or only superficial, consideration of strengths and weaknesses. Few if any actions identified.
	40-49%

III
	30-39%

Fail
	20-29%

Poor Fail

	Fails to demonstrate achievement of more than a few (relevant) learning outcomes at the elementary level or higher. 
	Selection and presentation of evidence often poor so as to provide little clarity or persuasiveness.
	Demonstrates little knowledge of the module content. 
	Very limited evidence of understanding of knowledge through appropriate application in different contexts or to specific matters. 
	Very limited assessment of personal development. Little evidence of reflection on own abilities.
	30-39%

Fail
	20-29%

Poor Fail
	0-19%

Very Poor Fail

	Fails to demonstrate achievement of (relevant) learning outcomes. 
	Failure to select appropriate evidence. Presentation of material unclear and unpersuasive as to achievement of learning outcomes.  
	No or inadequate knowledge of the module subject. 
	Failure to apply knowledge to appropriate matters or contexts.
	Self-reflection either completely superficial or missing entirely.
	20-29%

Poor Fail
	0-19%

Very Poor Fail
	


2.  Marking Criteria for Essay-style tasks, exam questions, coursework, and dissertations

	Knowledge and Understanding
	Organisation and writing
	Application and argument 
	Possible shortcomings
	Mark

	
	
	
	
	C
	I
	H

	Demonstrates deep and comprehensive knowledge of subject together with additional knowledge of related fields
	Answer selected from an extensive range of material and presented in a clear and rational structure and in a manner of flawless clarity and persuasion.  A dynamic, engaging and thought-provoking quality of writing 
	Sophisticated, original argument which demonstrates a rich understanding of orthodox understanding and is backed by supporting arguments from a wide range of sources, including non-subject specific sources and a very wide range of relevant authority
	Few obvious shortcomings; work begins to approach publishable quality in terms of its insight and organisation
	96-100%

I
	90-100%

I


	80-100%

I



	Demonstrates comprehensive knowledge of the subject which is in-depth in some areas
	Answer is well organised and presented in a thoughtful structure with clarity and persuasion.  A lively, engaging, readable quality of writing.  
	Sophisticated, original argument which demonstrates a rich understanding of orthodox understanding and is backed by supporting arguments from a wide range of sources, including non-subject specific sources and a very wide range of relevant authority
	May be somewhat weaker in its appreciation of or engagement with related fields of knowledge 
	90-95%

I
	80-89%

I
	70-79%

I

	Demonstrates considerable knowledge and critical understanding of the subject and a good grasp of detail in some areas


	Answer is well organised, and presented in a thoughtful structure with clarity and persuasion.  A lively, engaging, readable quality of writing
	Clear, logically developed argument which is original in some areas and is backed by supporting arguments from a wide range of sources, including a wide range of relevant authority
	Knowledge of specialised areas, while present, tends to the superficial; does not engage fully with interdisciplinary sources or perspectives; arguments are derivative in significant parts
	80-89%

I
	70-79%

I
	60-69%

II(i)

	Demonstrates a high level of knowledge and critical understanding of the subject with a clear understanding of the issues 
	Answer is well organised, and presented in a logical structure.  The quality of writing is very good 
	Clear coherent argument backed by supporting arguments from a range of sources, and supported by a range of relevant authority
	Little evidence of detailed knowledge in specialised areas; arguments lack originality; critical analysis, while present, does not fully engage with secondary sources 
	70-79%

I
	60-69%

II(i)
	50-59%

II(ii)

	Demonstrates a reasonable level of knowledge and sound understanding of the basic principles and issues in the subject 


	Answer has a clear structure, demonstrates an understanding of the question and covers most of the points raised.  The quality of writing is good although it may be descriptive or predictable
	A clear argument which is backed by supporting arguments from relevant material and by some authority


	Limited evidence of critical thinking about the subject; large parts of the work are descriptive; does not go much beyond the key sources or authorities
	60-69%

II(i)
	50-59%

II(ii)
	40-49%

III

	Demonstrates some knowledge of the subject although understanding may be limited.  There may be gaps in detailed knowledge and understanding which are evidenced by mistakes and misinterpretations 
	Answer has an incomplete structure and may not be entirely related to the question.  Some relevant issues may be omitted.  Quality of writing is comprehensible and competent. 
	Argument is supported with some evidence although may show little awareness of the supporting arguments from other sources.  May include some irrelevant material


	Argument lacks clarity; little or no evidence of critical thinking; may fail to consider important secondary sources or authorities; some issues left unaddressed
	50-59%

II(ii)
	40-49%

III
	30-39%

Fail

	Demonstrates a very basic knowledge of the subject with limited understanding.  Significant gaps in knowledge and understanding, evidenced by general answers, numerous mistakes and misinterpretations.
	Answer lacks a coherent structure and may be partially unrelated to the question.  The main relevant issues may have been omitted. Quality of writing is poor.
	Argument is supported with little evidence and shows no awareness of the supporting arguments from other primary sources.  May include significant amounts of irrelevant material


	No engagement with other points of view; failure to address all issues; may fail to consider key primary sources or authorities; partially misunderstands or misapplies the law
	40-49%

III
	30-39%

Fail
	20-29%

Poor fail

	Demonstrates little knowledge of the subject with very little if any understanding.  Very significant gaps in knowledge.
	Answer lacks any clear structure and may be largely unrelated to the question.  Few issues, if any have been addressed.  Quality of writing very poor.
	Argument is supported by insufficient evidence.  Includes substantial amounts of irrelevant or incorrect material.
	Several significant errors as to the law; little or no reference to key sources or authorities
	30-39%

Fail
	20-29%

Poor fail
	0-19%

Very poor

fail

	Demonstrates inadequate knowledge and understanding of the subject.
	Answer lacks any coherent structure and demonstrates a misunderstanding of the question.  Quality of writing very poor. 
	Argument is supported by insufficient or no evidence.  Includes very substantial amounts of irrelevant or incorrect material.
	
	0-29%

Poor fail
	0-19%

Very poor fail
	


3. Marking Criteria for Problem-style and practical tasks, exam questions and coursework
	Knowledge and Understanding
	Organisation and writing/ oral or other contribution
	Application and argument 
	Possible shortcomings
	Mark

	
	
	
	
	C
	I
	H

	Demonstrates deep and comprehensive knowledge of subject together with additional knowledge of related fields
	Output is exceedingly well organised, and covers all issues raised by the task.  The issues are addressed with clarity and persuasion, and follow a logical structure.  The presentation is flawless, and the quality of writing, presentation or drafting is outstanding. 
	Well-crafted, sophisticated argument which engages fully and comprehensively with all substantive, procedural and evidential issues, including complex and specialised issues; deals skilfully and comprehensively with opposing arguments;  extensive use of precedents and secondary sources to illustrate application of the law, which is woven well into the core argument; significant amount of creative and original use of legal rules to address practical issues where appropriate; makes full use of interdisciplinary materials and perspectives where appropriate
	Few obvious shortcomings; work begins to approach the quality one would expect from an experienced practitioner or presenter
	96-100%

I
	90-100%

I


	80-100%

I



	Demonstrates comprehensive knowledge of the subject which is in-depth in some areas
	Output is well organised, and covers all issues raised by the task.  The issues are addressed in a logical, thoughtful structure with clarity and persuasion.  The quality of writing, presentation or drafting is very good.  
	Well-crafted, sophisticated argument which engages fully with all substantive, procedural and evidential issues, including complex and specialised issues; deals skilfully and comprehensively with opposing arguments; extensive use of precedents and secondary sources (including some interdisciplinary materials) to illustrate application of the law, which is woven well into the core argument; some creative and original use of legal rules and other appropriate material to address practical issues
	May be somewhat weaker in its ability to make full use of related fields of knowledge in the accomplishment of the task; treatment of complex or specialised issues may have some gaps  
	90-95%

I
	80-89%

I
	70-79%

I

	Demonstrates considerable knowledge and critical understanding of the subject and a good grasp of detail in some areas


	Output is well organised, and covers most issues raised by the task.  The issues are addressed in a logical, thoughtful structure with clarity and persuasion.  The quality of writing, presentation or drafting is very good.
	Identifies the majority of substantive, procedural and evidential issues; clear, logical argument which cites all relevant legal rules and authorities (if appropriate); identifies and deals with the majority of opposing arguments; uses precedents competently to illustrate application of rules; engages with key elements in the secondary literature and inter-disciplinary materials (if appropriate)
	Treatment of complex or specialised issues tends to be less convincing; arguments do not make use of interdisciplinary sources or perspectives; arguments have a tendency to be derivative and of limited creativity, although they begin go beyond what is obviously indicated by the precedents
	80-89%

I
	70-79%

I
	60-69%

II(i)

	Demonstrates a high level of knowledge and critical understanding of the subject with a clear understanding of the issues 
	Output is well organised, and covers the majority of the issues raised by the task.  Issues are addressed in a logical sequence.  The quality of writing, presentation or drafting is good.
	Identifies all primary and most secondary or minor issues raised by the situation; deals with majority of relevant legal rules. A coherent argument is advanced, backed by reference to most relevant legal authorities, and identifies and begins to rebut opposing arguments; precedents used to support arguments by illustrating application of rules at a basic level; some reference to relevant secondary literature and inter-disciplinary materials (if appropriate)
	Very basic, superficial coverage of more specialised or complex issues; may miss interaction between different issues and between substantive and procedural / evidential issues; limited engagement with secondary literature; arguments are derivative and do not go beyond the precedents; critical analysis, while present, is not fully developed 
	70-79%

I
	60-69%

II(i)
	50-59%

II(ii)

	Demonstrates a reasonable level of knowledge and sound understanding of the basic principles and issues in the subject 


	Output has a clear structure, demonstrates an understanding of the task and covers some of the issues that arise.  The quality of writing, presentation or drafting is comprehensible and competent.
	Identifies most legal or other appropriate issues raised by the situation and the most important applicable rules.  A clear argument is advanced, which is backed by references to the most important relevant legal and other appropriate authorities, and which identifies the key opposing arguments.
	Feeble or inadequate rebuttal of opposing arguments; may not go much beyond the key authorities; secondary or minor issues may be missed; precedents used principally to identify the law, and less to identify its application; little engagement with secondary literature; limited evidence of critical thinking about the subject
	60-69%

II(i)
	50-59%

II(ii)
	40-49%

III

	Demonstrates some knowledge of the subject although understanding may be limited.  There may be gaps in detailed knowledge and understanding which are evidenced by mistakes and misinterpretations 
	Output has an incomplete structure and may not be entirely related to the task.  Some relevant issues may be left unaddressed.  Quality of writing, presentation or drafting is comprehensible and competent. 
	Identifies the basic legal issues thrown up by the situation and some applicable rules. Arguments are advanced and supported by some reference to legal and other appropriate authority, though important cases or statutes may be missed. May include some irrelevant material


	Does not deal with opposing arguments; argument lacks clarity; may fail to consider important cases or statutory provisions and leave issues unaddressed; tendency to describe the law without applying it to the situation at hand; little or no evidence of critical thinking
	50-59%

II(ii)
	40-49%

III
	30-39%

Fail

	Demonstrates a very basic knowledge of the subject with limited understanding.  Significant gaps in knowledge and understanding, evidenced by general answers, numerous mistakes and misinterpretations.
	Output lacks a coherent structure and may be partially unrelated to the task.  The main relevant issues may have been omitted. Quality of writing, presentation or drafting is poor.
	Makes a basic attempt to apply the law to the situation. Arguments are advanced, but supported with scanty reference to legal or other appropriate authority.  May include significant irrelevant or incorrect content


	Fails to address all issues; may fail to consider key legal rules; partially misunderstands or misapplies the law; applies irrelevant rules of law
	40-49%

III
	30-39%

Fail
	20-29%

Poor fail

	Demonstrates little knowledge of the subject with very little if any understanding.  Very significant gaps in knowledge.
	Output lacks any clear structure and may be largely unrelated to the task.  Few issues, if any have been addressed.  Quality of writing, presentation or drafting very poor.
	Minimal evidence of ability to apply legal rules or other material to practical situations.   A substantial portion of the content is irrelevant or incorrect content.
	Several significant errors as to the law; little or no reference to key sources or authorities; makes little or no attempt to apply the law to the situation at hand; arguments are not supported by reference to the law.
	30-39%

Fail
	20-29%

Poor fail
	0-19%

Very poor

fail

	Demonstrates inadequate knowledge and understanding of the subject.
	Output lacks any coherent structure and demonstrates a misunderstanding of the task.  Quality of writing, presentation or drafting very poor. 
	Little or no evidence of ability to apply legal rules or other appropriate materials to practical situations.  A very substantial portion of the content is irrelevant or incorrect.
	Few if any coherent arguments or statements of the law
	0-29%

Poor fail
	0-19%

Very poor fail
	


4. Marking Criteria for group work participation and engagement
	Attitude and co-operative behaviour
	Contribution and preparation 
	Possible Shortcomings
	Mark


	
	
	
	C
	I
	H

	Always demonstrates a positive and constructive attitude and demonstrates a very high level of competence in all of the following indicators:
· Constructive and helpful attitude
· Treating tutors and peers with respect 
· Integration with the group
· Acting in a positive manner to develop the group
· Willingness to listen and learn from others
· Managing conflicts 
· Undertaking assigned roles 
· Giving and receiving feedback 
	Participates fully on every occasion.  Arrives punctually, prepared and ready to contribute on every occasion in relation to all aspects of the relevant learning activities.
Contributes in a very significant way to ongoing discussion. 
Keeps all analysis focused.
Responds very thoughtfully to other students' comments.

	Few if any obvious shortcomings. 
Overall attitude, behaviour participation and engagement is equivalent to that which would be expected in a professional organisation.

	90-100%
I
	85-100%
I

	80-100%
I


	On most occasions demonstrates a positive and constructive attitude and demonstrates at a very high level of competence in most of the following indicators:
· Constructive and helpful attitude
· Treating tutors and peers with respect 
· Integration with the group
· Acting in a positive manner to develop the group
· Willingness to listen and learn from others
· Managing conflicts 
· Undertaking assigned roles 
· Giving and receiving feedback
	Participates fully on every occasion. Arrives punctually, prepared and ready to contribute on nearly every occasion in relation to all aspects of the relevant learning activities
Contributes in a significant way to ongoing discussion. 
Keeps all analysis focused.
Responds thoughtfully to other students' comments

	May have one or two identifiable shortcomings. 
Overall attitude, behaviour, participation and engagement is slightly below that which would be expected in a professional organisation.
	85-89%
I
	84-75%
I
	70-79%
I

	On most occasions demonstrates a positive and constructive attitude and demonstrates a high level of competence in most of the following indicators:
· Constructive and helpful attitude
· Treating tutors and peers with respect 
· Integration with the group
· Acting in a positive manner to develop the group
· Willingness to listen and learn from others
· Managing conflicts appropriately
· Undertaking assigned roles 
· Giving and receiving feedback 
	Participates fully on most occasions.  Generally arrives punctually and prepared on most occasions although there may be one or two aspects of the relevant learning activities which are under-prepared.
Contributes in a significant way to ongoing discussion although may occasionally allow focus to wander or indicate a lack of attention to previous remarks of other students.

	May have a number of identifiable shortcomings 
A positive presence but overall attitude, behaviour participation and engagement could be improved in one or two areas.
	75-84%
I
	70-74%
I
	60-69%
II(i)

	On the majority of occasions demonstrates a positive and constructive attitude and demonstrates at a satisfactory level of competence in most of the following indicators:
· Constructive and helpful attitude
· Treating tutors and peers with respect 
· Integration with the group
· Acting in a positive manner to develop the group
· Willingness to listen and learn from others
· Managing conflicts 
· Undertaking assigned roles
· Giving and receiving feedback 

	Participates fully on most occasions. Arrives punctually but is sometimes unprepared or with only superficial preparation in relation to a few different aspects of the relevant learning activities.
Contributes generally to ongoing discussion although there can be irrelevancies where focus wanders and comments indicate a lack of attention to previous remarks of other students

	May have a number of identifiable shortcomings with one or two being significant. 
Generally a positive presence but overall attitude, behaviour participation and engagement could be improved in some areas.

	70-74%
I
	60-69%
II(i)
	50-59%
II(ii)

	More often than not demonstrates a positive and constructive attitude and demonstrates a level of satisfactory competence in some of the following indicators:
· Constructive and helpful attitude
· Treating tutors and peers with respect 
· Integration with the group
· Acting in a positive manner to develop the group
· Willingness to listen and learn from others
· Managing conflicts 
· Undertaking assigned roles 
· Giving and receiving feedback 
	Occasionally fails to participate in the learning activities fully.  Sometimes arrives unpunctually and unprepared or with only superficial preparation in relation to a significant number of different aspects of the relevant learning activities.
Contributes generally to ongoing discussion although there can be irrelevancies where focus wanders and comments indicate a lack of attention to previous remarks of other students

	Has a number of identifiable shortcomings with some being significant. 
Generally demonstrates a neutral presence although is not disruptive. 

	60-69%
II(i)
	50-59%
II(ii)
	40-49%
III

	On some occasions demonstrates a positive and constructive attitude and demonstrates a level competence in some of the following:
· Constructive and helpful attitude
· Treating tutors and peers with respect 
· Integration with the group
· Acting in a positive manner to develop the group
· Willingness to listen and learn from others
· Managing conflicts
· Undertaking assigned roles 
· Giving and receiving feedback 
	Generally participates in the learning activities with occasional non-participation. Arrives unpunctually and unprepared or with only superficial preparation in relation to a significant number of different aspects of the relevant learning activities.
Contributes intermittently to ongoing discussion, there can be irrelevancies where focus wanders and comments indicate a lack of attention to previous remarks of other students.

	Has a number of identifiable shortcomings with the majority being significant. 
Generally presence does not add to group work. 
Often arrives unprepared or with only superficial preparation.

	50-59%
II(ii)
	40-49%
III
	30-39%
Fail

	On few occasions demonstrates a positive and constructive attitude and demonstrates a level competence in only a limited number of the following:
· Constructive and helpful attitude
· Treating tutors and peers with respect 
· Integration with the group
· Acting in a positive manner to develop the group
· Willingness to listen and learn from others
· Managing conflicts 
· Undertaking assigned roles 
· Giving and receiving feedback 
	Fails to participate in learning activities on a number of separate occasions. Frequently arrives unpunctually and unprepared or with only superficial preparation in relation to one or two learning activities.
Contributes rarely to ongoing discussion. Contributions often irrelevant and lacking focus and comments indicate a lack of attention to previous remarks of other students.

	Has many identifiable significant shortcomings. 
Often fails to participate.  When present does not add to group work. 
Frequently arrives unprepared or with only superficial preparation.

	40-49%
III
	30-39%
Fail
	20-29%
Poor fail

	Fails to demonstrate a positive and constructive attitude and demonstrates a level of competence in very few of the following:
· Constructive and helpful attitude
· Treating tutors and peers with respect 
· Integration with the group
· Acting in a positive manner to develop the group
· Willingness to listen and learn from others
· Managing conflicts 
· Undertaking assigned roles 
· Giving and receiving feedback 
	Fails to participate or arrive punctually at the majority of learning activities. Regularly arrives without any preparation.
Contributions reflect little or no understanding of the context for the relevant learning activities.
	Participation, preparation and contribution indicate a failure to engage with the group.
	20-39%
Fail/ Poor Fail
	20-29%
Poor fail
	0-19%
Very poor
fail

	Fails to demonstrate a positive and constructive attitude and demonstrates a level of competence in all of the following:
· Constructive and helpful attitude
· Treating tutors and peers with respect 
· Integration with the group
· Acting in a positive manner to develop the group
· Willingness to listen and learn from others
· Managing conflicts 
· Undertaking assigned roles 
· Giving and receiving feedback 
	Always fails to participate or arrive punctually. Always arrives without any preparation.
Contributions reflect little or no understanding of the context for the relevant learning activities.
	
	0-19%
Very poor
fail
	0-19%
Very poor
fail
	


Appendix G1
SAMPLE [Subject] Assessment Feedback Form

EXAM NUMBER:

Provisional Mark:

Knowledge and understanding: 

Excellent

Good

Satisfactory

Needs improvement

Unsatisfactory

Does your Task show that you know what the key issues are in the area you are discussing?  Have you identified a range of key sources? Where a subject is contested or controversial, do you know what different people have said and what they are arguing about?

Comments:

Organisation and Writing:

Excellent

Good

 Satisfactory

Needs improvement

Unsatisfactory

Can you structure work in a clear manner which is relevant to the Task?  Does your Task have a clear introduction?  Does it make points in a logically ordered manner?  Does it have a clear conclusion?  Is your writing appropriate to the nature of the Task?  Is it sufficiently formal?  Is it clear and comprehensible?  When you mention sources, do you reference them in a recognised, scholarly manner?

Comments:

Application and argument:

Excellent

Good

 Satisfactory

Needs improvement

Unsatisfactory

 Do you use the sources to develop arguments, rather than merely to rehearse what is said in those sources?  Can you evaluate the credibility and / or validity of a source and explain what the implications are for your work?  Are your arguments logical?  Are your conclusions supported by the structure of your arguments and the evidence to which you refer?  Can you explain your views on a subject, and why you hold them?

Comments:

A practical next step

Something which we think you might like to consider doing to support future submissions.

Appendix G2

SAMPLE Examination Feedback Form 2013-14
STUDENT NUMBER:


EXAMINATION: 


	Provisional overall mark: 



	Provisional item scores


	Part I (weighted at 60%)

	
	Part 2 (weighted at 40%)

	1
	
	
	Question number
	

	2
	
	
	
	


Part I

Question 1

Analysis of Issues

Identification and discussion of appropriate issues

 FORMCHECKBOX 
Excellent
    FORMCHECKBOX 
Good
 FORMCHECKBOX 
Satisfactory
 
 FORMCHECKBOX 
Poor

 FORMCHECKBOX 
Unsatisfactory

Structure and Logical Progression (of argument, drafting, advice, etc.)

Organisation of responses in coherent fashion

 FORMCHECKBOX 
Excellent
    FORMCHECKBOX 
Good
 FORMCHECKBOX 
 Satisfactory
 FORMCHECKBOX 
Poor

 FORMCHECKBOX 
Unsatisfactory

Clarity of Expression

Use of language; comprehensibility

 FORMCHECKBOX 
Excellent
    FORMCHECKBOX 
Good
 FORMCHECKBOX 
 Satisfactory
 FORMCHECKBOX 
Poor

 FORMCHECKBOX 
Unsatisfactory

Question 2

Analysis of Issues

Identification and discussion of appropriate issues

 FORMCHECKBOX 
Excellent
    FORMCHECKBOX 
Good
 FORMCHECKBOX 
 Satisfactory
 FORMCHECKBOX 
Poor

 FORMCHECKBOX 
Unsatisfactory

Structure and Logical Progression (of argument, drafting, advice, etc.)

Organisation of responses in coherent fashion

 FORMCHECKBOX 
Excellent
    FORMCHECKBOX 
Good
 FORMCHECKBOX 
 Satisfactory
 FORMCHECKBOX 
Poor

 FORMCHECKBOX 
Unsatisfactory

Clarity of Expression

Use of language; comprehensibility

 FORMCHECKBOX 
Excellent
    FORMCHECKBOX 
Good
 FORMCHECKBOX 
 Satisfactory
 FORMCHECKBOX 
Poor

 FORMCHECKBOX 
Unsatisfactory

Comments on questions 1 and 2

Part II

Question 

Analysis of Issues

Identification and discussion of appropriate issues; consideration of issues in relevant context(s)

 FORMCHECKBOX 
Excellent
    FORMCHECKBOX 
Good
 FORMCHECKBOX 
 Satisfactory
 FORMCHECKBOX 
Poor

 FORMCHECKBOX 
Unsatisfactory

Structure and Logical Progression (of argument, drafting, advice, etc.)

Organisation of response in coherent fashion

 FORMCHECKBOX 
Excellent
    FORMCHECKBOX 
Good
 FORMCHECKBOX 
 Satisfactory
 FORMCHECKBOX 
Poor

 FORMCHECKBOX 
Unsatisfactory

Clarity of Expression

Use of language; comprehensibility

 FORMCHECKBOX 
Excellent
    FORMCHECKBOX 
Good
 FORMCHECKBOX 
 Satisfactory
 FORMCHECKBOX 
Poor
 FORMCHECKBOX 
Unsatisfactory

Comments on question 

Appendix H
Reassessment policies and practices
1. The purpose of reassessment

Reassessment is an opportunity for students to redeem their failure to achieve credit for a module.  The opportunity may be granted to them in order to meet progression or award requirements, or to meet the requirements of the Qualifying Law Degree.
2. Notification of reassessment

Students should be notified no less than four weeks before the date of a resit period that they will need to, or are being given the opportunity to, undertake reassessment in order to progress to the next stage.

3. Reassessment format

Where a module is assessed by a single piece of assessed work, reassessment should mirror the original assessment in terms of length and type. 
Where a module is assessed by several pieces of work, students should only be referred for reassessment in those items of assessment that they have failed to pass.  Reassessment should usually be in the same format and carry the same weight within the module as the assessed work that was originally failed.  

A student who fails more than one type of assessment within a module should normally be separately reassessed in each type that was failed.  Where a student has failed several pieces of assessment of the same type, however, the Board of Examiners may, at its discretion, require him to complete a single piece of assessment of the type, carrying a weight equal to the cumulative weights of the failed pieces.
4. Reassessment of learning portfolios

A learning portfolio comprises a number of claims and evidence relating to each of the learning outcomes for the module. In general, where a learning portfolio is reassessed the student will be asked to resubmit the portfolio having reconsidered the claims and evidence which are included.

5. Reassessment of open assessment

Students referred for reassessment in relation to open assessment will normally be required to submit revised answers by the end of the reassessment week in August.  Except in the case of resubmission of learning portfolios, the topic or subject of reassessment will be different from the topic in relation to which the original assessment was done, but will be of a similar type.  The length of the piece that is required to be submitted for reassessment will be commensurate with the lengths of the failed assessments.
6. Reassessment of closed assessment

Reassessment for closed assessment will normally be held during the University’s reassessment week, which is usually in August.  Students will be required to travel to the University to undertake closed reassessment.  
In exceptional circumstances the Board of Studies may permit students to defer closed reassessment by a year if there are compelling reasons that justify their inability to undertake closed reassessment the same year.
7. Reassessment of dissertations 

Reassessment for students failing the dissertation module will take the form of a fresh dissertation on a new topic.  

8. Reassessment mark

Reassessment is only for the purpose of earning credit, and not to improve a student’s performance.  Following reassessment marks will be treated in accordance with paragraph D.28 of the section of the Guide to Assessment Standards Marking and Feedback, entitled “New Modular Scheme – Category 2 students- Rules of Assessment, Progression and Award.

9. Failed reassessment

Students who fail reassessment and who do not qualify for compensation will not be permitted to progress to the next stage, and will normally be required to terminate their registration at the University.
10. “First sit” reassessment

A student who misses or fails a progression hurdle assessment or a formal examination under exceptional circumstances affecting assessment or for other exceptional reasons may apply to take resit examinations “as if for the first time”, if permitted to do so under York Law School’s rules on mitigation.   These exams will then be treated as if they were a first assessment, and not a reassessment.  Consequently, the marks will not be subject to a cap, and the student will be entitled to be considered for reassessment or compensation in the event of failure in the same way as a student failing a first sit.

Appendix I
Application for early departure
Name:



Year of study:





Academic Year:

Intended date of departure:

Contact Address:

Contact telephone number:
By submitting this application, you confirm that you understand and accept the following:
· Your results will be sent by post to the address you provide above.  Results cannot be discussed over the phone or by email.  Results will usually be posted within a week or so of their publication.  You should ensure that the address you provide is one where you can be reached around that time, allowing for postal delays.
· You understand that if you do not pass all your modules, you may be offered the opportunity to resit closed examinations during the vacation period at the University of York.  Information about resits will be sent along with your results to the address you provide in this form.  Failure to take resit examinations may affect your progression to the next year of your programme of study.
· The department may also contact you at your university email address.  You should ensure that you check this address frequently during your absence from campus.

· You understand that responsibility for fulfilling the above requirements and remaining in contact with the department rests with you and not the department. 

Signature: _________________________

Date:____________________
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